AJMUHHUCTPAIIVISI TOPO/ICKOI'O OKPYI'A KPACHOTYPBMHCK
CBEP/IJ/TOBCKOMU OBJIACTHU
IMOCTAHOBJIEHUE

ot 03.10.2023 Ne 01-01/738
r. KpacHOTYpbUHCK

006 ymeepoicOeHUU dOMUHUCMPAIMuUEHO020 pez2/iaMeHIMma nNo npeoocmae/ieHuIo
MyHUyunasabHou ycayeu «Ilepedaua 8 co6cmeeHHOCMb 2PAHCOAH 3AHUMAEMBIX
UMU HCU/IBIX NOMeuwjeHUll HCUuAuuwHo20 poHoa (npueamu3ayus HuAUUHO20
¢oHnda)» Ha meppumopuu 20po0ckoz0 oKkpyza KpacHomypbuHck

B cootBerctBUM ¢ JKummiiHbIM = KoAekcoM Poccuiickor @epepaiuu,
denepanbHBIM 3aKOHOM 0T 27.07.2010 Ne 210-®3 «O6 opraHu3aijyiy MpeIoCTaBIeHYs
roCyZapCTBeHHbIX ¥ MyHULIMIIA/IbHBIX yCIyTr», @efepanbHbiM 3aKkoHOM 0T 06.10.2003
Ne 131-®3 «O6 o00wuX TPUHIUIAX OpraHW3alMd MEeCTHOTO CaMOYTIpaB/ieHuUst
B Poccurickont ®epgepaiun», PenepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-®3
«O mopsiike paccMOTpeHust oOpaiijeHu rpakaad Poccuiickoii defepaiyn», 3aKOHOM
Poccuiickon ®epepatm ot 04.07.1991 Ne 1541-1 «IIpuBaTv3auyu >XKUIULHOTO
doHga B Poccuiickoit ®epepaium», cratbedt 32  YcTaBa  IOPO/ICKOTO
okpyra KpacHOTYpPBHHCK, YTBEP>XAEHHOT0 pelieHrneM KpacHOTYpPbHMHCKOU rOPO/CKOU
Oymbl ot 23.06.2005 Ne 76, nocraHoB/ieHHMeM AJIMUHUCTPALAU TOPOLCKOIO
okpyra KpacHotypeuHck oT 29.12.2018 Ne 1502 «O6 yTBepKAeHWM IOPSIKOB
pa3paboOTKW W YTBEPXKIEHWsS aJMHUHHCTPATUBHBIX DerjaMeHTOB HWCIOJHEeHUs
MYHULMIAABHBIX (DYHKLWM, NpeJOoCTaBAeHUs MYHULMIIAIbHBIX YC/IYyT, NPOBEJeHHs
9KCIIepTU3bl aJMUHUCTPATHMBHBIX DPerjlaMeHTOB IIpefoCTaB/IeHUsI MYHULUINAIbHBIX
yCIyr B TOPOACKOM OKpyre KpacHOTYpBUHCK», MOCTaHOB/IEHHMEM AJIMWHUCTpalUd
ropogckoro okpyra KpacHotypeuHCK OT 29.04.2019 Ne 440 «OO6 yTBepKAeHWU
MoJio)KeHuss 00 OCOOEHHOCTSIX TI0Jjaud W PAaCCMOTPEHHsl >kKajmob Ha pelleHust
u felictBus (Oe3nelicTBre) AJMUHUCTpALMM FOPOACKOro okpyra KpacHOTYpbUHCK,
a TakXe [O/DKHOCTHBIX JIML, MYHULMIIAABHBIX CIyXalux AJMUHUACTpPaLUU
ropozCcKoro okpyra KpacHOTYpBUHCK, IpefjoCTaB/IAIOMX MYHULIUITIA/IbHbIe YCITYTH»,
AJMUHUCTpALs (McroTHUTETIBHO-PaCIIOPAAUTe/TbHBIU opraH MeCTHOI'0
CcaMOyIIpaBJ/ieHus1) TOPOJCKOro okpyra KpacHOTypeHUHCK

IIOCTAHOBJIAET:

1. YTBepaUTh aZIMUHUCTPATUBHBIN perjiaMeHT rpef0CTaB/IeHUs
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MYHULIATIAIbHOU yciyru  «[lepefjaya B COOCTBEHHOCTb TpaXkKAaH 3aHUMaeMbIX
VMU KUJIbIX TIOMeIeHUI >XUIUITHOTO (DoHJa (TpUBaTH3alUs >KUIUITHOTO (DOH/a)»
Ha TepPUTOPUU TOPO/ICKOT0 OKpyra KpacHOTYpBUHCK (Tpy/iaraeTcs).

2. IIpusHaTh yTpaTUBILIUM CWJIy MIOCTAHOB/IEHWE AIMUHUCTPALMA FOPOACKOr0
okpyra KpacHoryppuack ot 18.03.2019 Ne 252 «O6  yTBepXKAeHUH
aIMUHUACTPAaTUBHOTO perjiaMeHTa [0 TpeAoCTaBAeHHUI0 MYHULIUNAJBHOU YCIyTH
«[IpuBaTu3alusi >KWIOTO TIOMellleHUss MYHMIUIAIbHOTO JKUIMIIHOTO  (OHAa»
ropoACKOro okpyra KpacHOTypbHHCK.

3. Ony6/iMKoBaTh HACTOsillee TIOCTAHOB/eHHWe B rasere «MyHHULUTATBHbBIN
BeCTHUK. ['opojickoii oKpyr KpaCHOTYpPbHMHCK» U pa3MeCTUTh Ha O(HUIIMa/IbHOM CaiTe
AMUHUCTPALUKM TOPOACKOTO OKpyra KpaCHOTYpbUHCK.

4. KoHTpO/Mb WCHONHEHUS] HACTOSIIEr0  IOCTAHOBJIEHUSI  BO3JIOXKUTh
Ha 3amecturesisi ['ylaBbl AJMUHUCTPALMU TOPOACKOTO OKpyra KpacHOTYpBUHCK
A.B. KataeBa

I'maBa ropojckoro okpyra A.HO.Y cTuHOB
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YT1Bepxaen

MoCcTaHOB/IeHWeM AIMUHUCTPALIN
rOPOJCKOro OKpyra KpacHOTypbHMHCK
ot 03.10.2023 Ne 01-01/738

«O0 yTBepXX/1eHUH aZIMUHUCTPAaTUBHOTO
peryjiaMeHTa 110 TIPeJJ0CTaBIeHUI0
MYHULMIAIbHOM ycayry «[lepemaua

B COOCTBEHHOCTb TPa’KJaH 3aHUMaeMbIX
VMU JKWIBIX TIOMell[eHUM KUUILHOTO
(dboHga (MpyUBaTU3aLIUS )KUTUIITHOTO
¢oHa)» HAa TEpPUTOPUU FOPOJCKOTO
okpyra KpacHOTYpbUHCK»

AJMUHHMCTPAaTUBHBIN perjiaMeHT
Mpe/J0CTaB/IeHUsA MyHULIUNA/IbHOU yoIyru «Ilepegaya B COOCTBEHHOCTD
rpak/laH 3aHMMaeMbIX UMM JKW/IbIX MIOMeL[eHUH XXUIUIHOT0 (PoHAA
(mpuBaTU3aLMs XUIMIIHOTO (POHAA)» HA TEPPUTOPHHU I'OPOJCKOr0 OKpyra
KpacHoTypbHUHCK

I. O01Me mo/10)KeHus

IIpeaMmet pery/iMpoBaHusi AJJMUHUCTPAaTUBHOIO perjiaMeHTa

1.1. AJMUHUCTPATUBHBIA perjaMeHT TMpeJoCTaB/AeHUs] MYHUIMMNAIbHON
ycnyru «Ilepefaua B COOCTBEHHOCTh IPaXk/jaH 3aHUMaeMbIX UMH >KUJIbIX TIOMEI[eHUH
JKAMUITHOTO (hoHZa (TTpUBATH3ALIUS KUMUIITHOTO (DOH/Ia)» Ha TEPPUTOPUM TOPOJICKOTO
okpyra KpacHOTypbUHCK (Zlasiee COOTBETCTBEHHO — A/IMUHUCTPATHUBHBIN perjiaMeHT,
MYHULIATIAIbHAsE ~ yciayra)  pa3pabotaH B 1e/iIX  TIOBBIIMIEHHSI ~ KayecTBa
M [OCTYMHOCTU TpeA0CTaB/ieHUs] MYHULIMIIAJBLHOW YCIYTH, OrpefessieT CTaHjapT,
CPOKM U TOC/e[oBaTeNbHOCTh  aMUHUCTPATUBHBIX  Mpoleayp  (JelicTBuii)
TIPU OCYILeCTB/IEHUU T10JTHOMOYMM 1O TpeAoCTaB/IeHUI0 MYHULIUIA/IBHON YCIyTh
B rOPOJCKOM OKpyre KpacHOTypbuHCK. HacTosiiyii AIMUHUCTPAaTUBHbBIN perjiaMeHT
peryvpyeT OTHOILIeHWs] BO3HMKarollWe Ha ocCHOBaHMM KoHctuTyumm Poccubickoi
®epneparuy, KummiHoro kozekca Poccuiickont ®@enepaiiuy, HanoroBoro kozekca
Poccuiickori  ®epepauyu, PepepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3
«O6 opraHu3aLyy TIPe[0CTaB/IeHHUS TOCYJaPCTBEHHBIX U MYHHUIUIA/IBLHBIX YCIYT».

Kpyr 3asBuresnen

1.2. 3asiBUTeSIMU Ha MOyYyeHrue MyHULUIIaTbHOU YCIYTH SB/SIFOTCS TpaXk/iaHe
Poccutickoii ®esepalivy, UMeroll[e MpaBO T0J/Ib30BaHUSI >KUIbIMU TOMeI|eHUsIMU
roCyZlJapCTBEHHOTO W/IA MYHULIMIA/JBHOTO JKAMUIHOTO (OHZA Ha YCIOBUSIX
COLMA/ILHOTO HaiiMa, C corjiacusi BCeX MMeIUX MpPaB0O Ha MpUBATU3al[MI0 JAAHHbBIX
JKUJIbIX TIOMeIlleHWi COBepIleHHOJIETHUX JIML] U HeCOBepIleHHOJIeTHUX B BO3pacTe
ot 14 no 18 net (nanee — 3asiBUTe/b).
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1.3. InTepecel  3asBuTeney, yKa3aHHbIX B MyHKTe 1.2 HacCToAIIero
AJIMUHHCTPaTUBHOTO perjiaMeHTa, MOIYT TIpeJCTaB/asATh Jula, obsajatoiiye
COOTBETCTBYIOLLMMY MOJTHOMOYMSAMH (fiasiee — rpe/iCTaBUTeNb 3asiBUTeIsS).

TpedoBaHUs K MOPAAKY HH(OPMHPOBAHUS 0 MPEAOCTaB/IEHUH
MYHHLIMINA/JIbHOH YC/IYyTH

1.4. ndbopmupoBaHre O TOpsi/iKe TpeAoCTaB/leHNUs MYHMIUMIIAILHON yC/IyTH

OCYLL|eCTB/IAeTCH:

1) HemocpeACTBEHHO TPU JIMYHOM IpueMe 3asBuTenss B AJIMUHUCTpaLUA
(MCHIOJTHUTENBHO -  PacCIoOpsSiAUTE/IbHBIM — OPTaHOM  MeCTHOT'O  CaMOyTIpaB/IeHUs])
rOpoACKOro okpyra KpacHOTYppMHCK (masee — YTO/HOMOYEHHBIM Opras)
WY TOCY/JapCTBEHHOM  OrofpkeTHOM  yupexxzeHun  CBepijioBckod  06acTu
«MHOro()yHKIIMOHA/IbHBIN LIeHTp Tpe/0CTaB/IeHUs roCy/Z.apCTBeHHbIX

Y MyHULIMNAJbHBIX YCIyr» (Zasee — MHOrO(QYHKL[MOHAIbHBIN L{EHTD);

2)no TenedoHy B YTOJTHOMOYEHHOM OpraHe WM MHOTO(YHKI[MOHAJIbHOM
L|€HTPE;

3) MMCbMeHHO, B TOM UMCJIe [I0CPe/iICTBOM 3/71eKTPOHHOMU MOYThI, (DaKCHUMUILHON
CBSI3Y;

4) mocpeJCTBOM pa3MelleHusl B OTKPBITOM U AOCTYyNHOW (popme nHbOopMaLuu:

B (besilepanibHOM roCyJjapCcTBeHHOM MHGMOPMAaLMOHHOM crcTeMe «EIWHbIN TTopTa
roCyJJapCTBEeHHbIX U MYHULUINAIbHBIX ycayr (dyHkuui)» (gamee — EIITY)
(https://www.gosuslugi.ru/1691390252143/);

5) Ha o(ULIMA/ILHOM caiTe YToIHOMOYeHHOro oprasa (http://KpacHOTYypbHUHCK-
anm.pd/);

6) mocpeACTBOM pa3MellleHUs WHPOpMalyMd Ha WH(QOPMALMOHHBIX CTeHJax
YT10/IHOMOUEHHOr0 OpraHa Ui MHOTO(YHKL[MOHAIBHOTO LIEHTPa.

1.5. "udbopmupoBaHue 0CyllleCTB/IsSIeTCS 110 BOMPOCaM, KaCaroIUMCst:

crioco60B T10/1auM 3asiB/IeHUsI O TIPeA0CTaBIeHN MyHULUIATLHOU YCTyTH;

aZipecoB YTOJHOMOUYEHHOTO OpraHa M MHOTO(YHKI[MOHA/JbHbIX LIEHTPOB,
oOpaiiieHre B KOTOpble HEOOXOAUMO JJisl TIPeI0CTaB/IeHUsT MyHULIUTIAbHON YCIyTH;

cripaBouHOM MH(opMaLy 0 paboTe YTOJTHOMOYEHHOTO OopraHa (CTPYKTYPHbIX
ro/ipaszie/ieHu Y TI0JITHOMOUEHHOI'O OpraHa);

NOKYMEHTOB, HEOOXOAWMBIX i TpeA0CTaB/eHUss MYHUIMIAIbHON yCIyTH
W YCJIYT, KOTOPBIE SIBISIFOTCSI HeOOXOAUMBIMU U 00si3aTe/TbHBIMU [I71s1 TIPe[0CTaB/IeHHsT
MYHULMTATBHOW YCIIYTH;

Mopsi/IKa U CPOKOB TIPe/I0CTaB/IeHUSI MyHULUMIIAIbHOW YCITYTH;

nopsiika TOJIyueHWs CBeJeHMM O XOJe PpacCMOTPEeHMs]  3asBJIeHUs
O Mpe0CTaB/IeHWd MYHHULIMIAJIbHOM YCJIyTU M O pe3yJbTaTax IpeJoCTaBIeHUs
MYHULMIIATBHOU YCIIYTH;

M0 BOIPOCaM TIPeOCTaB/IeHUs] YCIYyT, KOTOpble SIB/SIOTCS He0OXOAUMbIMU
1 00s13aTe/IbHBIMU 17151 TIPe/I0CTaB/IeHNst MyHULIUTIA/IbHOW YCIYyTH;

ropsifika fiocyie0Horo (BHecyieOHOT0) 06ykanmoBaHus AercTBuid (6e3eiicTBYs)
NO/DKHOCTHBIX JIMLl, W TPUHUMaeMblX HMH pelIeHWd T[pU TMpeJoCTaB/IeHUU
MYHULIUNATBHOU YCJTyTH.



[Tonyuenve wH(pOpPMaLMKM MO BOMpPOCaM MPeJOCTaB/lIe€HUST MYHULIUNATbHOU
yCJIYyTH M YCIYT, KOTOpble SIBJSIIOTCA  HeOoOXOAUMBbIMHU, U 00s3aTe/IbHBIMU
7151 TIpe/IOCTaB/IeHHsI MyHULIUIIAIbHOW yC/TyTH OCYILeCTB/IsieTcs: 6ecriiaTHo.

1.6.TIpu yctHOoM oOpairieHnn 3asiBUTensi (IMYHO WM TI0  TeaedoHy)
JOJDKHOCTHOE JIULI0 YTIOJTHOMOYEHHOTO OpraHa, paboTHUK MHOTO(YHKI[MOHAIBLHOTO
L[eHTpa, OCYILeCTB/SIONMI KOHCY/bTUPOBaHUe, TIOJPOOHO W B  BEX/IMBOU
(koppekTHOI1) opme MHGOPMUPYeT 0OPATUBIIMXCS 110 UHTEPeCYIOLUM BOIIPOCAM.

OTtBeT Ha TeneOHHBIM 3BOHOK [IO/DKEH HAuMHAThbCA C HWH(pOpMaLuu
O HAaMMEHOBAaHUM OpraHa, B KOTOpbIM TMO3BOHW/I 3asiBUTe/b, (aMUIUM, HMEHH,
oTtuecTBa (TOC/IejHee — MPUA HaJU4YUMU) WU JOJDKHOCTU CIIeLiUalvCTa, MPUHSBLIETO
TenedhOHHbBIN 3BOHOK.

Ecm  Jo/DKHOCTHOe /M0 YIIOJIHOMOYEHHOrO — OpraHa He  MOXKeT
CaMOCTOSITe/ILHO [laTh OTBeT, Tese)OHHBIM 3BOHOK JO/DKeH OBIThb TepeajipecoBaH
(mepeBefieH) Ha Jpyroe JO/DKHOCTHOE JIUIO0 WK »Ke 00paTHBIIEMYCS JIULY J0JDKeH
ObITb COOOITIeH Tesle)OHHBIM HOMEp, MO0 KOTOPOMY MOKHO OyJeT TOJyudThb
Heo0XoAuMYyH0 HH(OPMALIUIO.

Eciv moArotoBka oTBeta TpedyeT Mpo0/DKUTETLHOTO BpeMeHH, OH Mpe//iaraet
3asiBUTE/TI0 OJIUH M3 CJIeAYIOL[MX BaPUAHTOB a/IbHEUIIINX 1eMCTBUM:

— W3/I0KUTH 0OpailrieHre B MMCbMeHHOU (popMme;

— Ha3HAuUUTh Jpyroe BpeMs /151 KOHCYJ/IbTal[UH.

[o/DKHOCTHOE /ML0 YTIOJTHOMOYEHHOTO OpraHa He BIIpaBe OCYLIECTBJ/ISITh
MH(OPMUPOBaHMe, BBIXOZSIee 3a paMKM CTaHJApTHbIX IIPOLEeLYypP W YC/IOBUM
MpefoCTaB/eHUsI MYHMLMINAAbHOW YCJIYTH, W BAMSIOL[ee MNPSIMO WM KOCBEHHO
Ha TIPUHUMaeMoe peLleHue.

[Tpo0/mKUTETbHOCTE MH(POPMHUPOBaHUS IO Tesle()OHY He [TO/KHA TIPeBbIIIATh
10 muHyT.

WudopmupoBaHue OCyIIeCTB/ISIETCSI B COOTBETCTBUM C TpadukKoM mpuema
rpakiaH.

1.7. Tlo muceMeHHOMY OOpallleHHI0 [JO/DKHOCTHOE JIUI[O0 YTIOJIHOMOUEHHOTO
OpraHa, OTBEeTCTBEHHOe 3a IpeloCTaBjeHWe MYHULIMIIAIBHOW YCIyTH, MOAPOOHO
B MMCbMEHHOW (hopMe pa3bsiCHSIET TPaXkAaHUHY CBeJleHHs 0 BOIMPOCaM, YKa3aHHBIM
B yHKTe 1.5 Hacrosdiero AJMUHUCTPAaTUBHOIO perjiaMeHTa B IOps/Ke,
yctaHoB/ieHHOM ®DeziepaibHbIM 3akOHOM OT 2 Mast 2006 rozga Ne 59-@3 «O niopsigke
paccMoTpeHust obOpartieHnii rpakaad Poccuiickoit depeparim».

1.8. Ha EIII'Y pa3meliiaetcs cieayroiiasi UHGOpMaLus:

MCUepIIbIBalOIIMI MepeueHb JOKYMEHTOB, HEOOXOAUMBIX [jisi TIPe0CTaB/IeHUS
MYHULMIAIBHONW yCiIyrd, TpeboBaHWs K O(OPM/IEHHIO YKa3aHHBIX [JIOKYMEHTOB,
a Takxke TIlepeuyeHb [JOKYMEHTOB, KOTOpble 3asiBUTe/b BIIpaBe MpeJCTaBUTh
10 COOCTBEHHOM WHULIMATHBE,;

KpyT 3asiBUTe/Iel;

CPOK MpeJ0CTaBIeHUs] MyHULIUIA/IbHOM YCITyTH;

pe3y/nbTaThl  MpPEJOCTaBAeHUSI  MYHULMNAJIbHOW  yC/IyTH,  TOPSZOK
Mpe/loCTaB/ieHus  JOKyMEHTa, SBJ/SIIOLErocs  pe3y/bTaTOM  [peJoCTaB/eHUs
MYHULMIIABHOU YCIIYTH;

pasMep TIOCyJapCTBeHHOM TIOIUIMHBI, B3WMaeMOW 3a IIpejoCTaB/IeHue



MYHULUIIATBHOU YCIYTH;

VCUEepMbIBAKOIIUM TepeueHb OCHOBaHWW [IJii MPUOCTAHOBJIEHUSI WIX OTKasa
B MP€e/JOCTaB/JIeHUU MYHUIUIIA/ILHOW YCIYTH;

0 mpaBe 3asBUTE/ISI Ha JocylebHoe (BHecyneOHoe) obrkanoBaHUe [AelCTBUMN
(be3meticTBYS) U peIlleHN, MPUHATHIX (OCYIIIECTB/ISIEMbIX) B XO/e TIpeIOCTaB/IeHus
MYHULIUNAIBHOU YCTyTH;

dbopmbl 3asiBJIEHUU (yBemomsieHUH, COOOIIeHHH), WCI0JIb3yeMble
MpYU NpeJ0CTaB/IeHUH MYHULIUMA/IBHOMN YCTyTH.

Nudopmariius Ha EINT'Y o nopsifke v cpoKax IpefjoCTaB/IeHHs MyHULIMINAIbHOM
YCIYTH Ha OCHOBaHWU CBeJleHUH, CoZieprKalluxcs B (pefepasibHOM roCy/1apCTBEHHOM
MH(OpPMaIMOHHOU cucTeme «®DenepasbHbIN peecTp roCyZlapCTBeHHbIX
Y MYHULUTIANBHBIX yCIyT (DYHKIMN)», pefocTaB/sieTcss 3asBuTtento becriiaTHO.

HocTtyn K nH(pOopMaLMy 0 CPOKax Y MOpsiJIKe MpeJoCTaBIeHUs] MyHULIUITA/IbHOM
YCJAYTH OCYILeCTBJIsSIeTCsT 0e3 BBIMOJIHEHUS 3asBUTEeIeM KaKUX-M00 TpeOoBaHUM,
B TOM uuc/ie 6e3 KCTO/b30BaHMs MPOrPaMMHOI0 o0ecrieueHusi, yCTaHOBKa KOTOPOTO
Ha TeXHUYeCKre CpeficTBa 3asBUTeNss TpeOyeT 3ak/IOueHUs] JIULEH3UOHHOTO
WIA WHOTO COIVIallleHusi C TMpaBoob/azaTesieM mporpaMMHoro obecreueHwus,
rpelyCMaTpUBarOLLero B3MMaHKe I/1aThl, PETUCTPALIAIO WU aBTOPU3aLUI0 3asiBUTEIS,
WU TIpeI0CTaB/IeHNe UM MepCOHAJIbHBIX TaHHBIX.

1.9. Ha oduumansHOM caliTe YTOJTHOMOYEHHOTO OpraHa, Ha CTeHZaX B MecTax
Npe/ioCTaB/Ae€HUs ~ MYHULMIIAJbHOW yCAYTA W YCAYr, KOTOpbIe  SIBJISIFOTCS
HeoOXOUMBIMUA | 00s13aTeTbHBIMHU [I7IsI TIPEJOCTAB/IEHUSI MYHUIUIATIBHON YC/IyTH,
Y B MHOTO(DYHKLIMOHA/IbLHOM ~ LIeHTpe pa3MeLjaeTcsi C/eAyrollas CrpaBOYHas
MH(pOopMaLus:

0O MecTe HaxoXAeHUsT U Tpapuke pabOThHI YIIOJHOMOUEHHOTO OpraHa
M WX CTPYKTYpHBIX TIOApa3/je/eHruld, OTBEeTCTBEHHbIX 3a [pe/l0CTaB/IeHUe
MYHULMTIAIBHOW YCIYTH, @ TAaK)Ke MHOTO(YHKI[MOHA/IbHBIX LIeHTPOB;

CrpaBOuHble Teje()OHbl CTPYKTYPHBIX TO/pa3jeneHuii Y TOJTHOMOYEHHOrO
OopraHa, OTBETCTBEHHBIX 3a MpeJ0CTaBJIeHUe MYHHULMIAIbHOM YCIYTH, B TOM YUCIIe
HoMep TenedoHa - aBTOMH(pOpMaTopa (TIpy HaMTuuuK);

azipec O(MULIMA/IILHOTO CaiiTa, a Tak)Ke 3JeKTPOHHOMW MOYThl U (WiK) (HOPMbI
oOpaTHOM CBsI3M YTIOJIHOMOYEHHOTO OpraHa B ceTd «VHTepHeT».

1.10. B 3amax oxupgaHus  YIIOJJTHOMOYEHHOIO OpraHa pa3MeLaroTCs
HOpDMaTHBHbIe TPABOBble aKThbl, PperyJupyoliue TIOPSJOK Tpe/0CTaB/IeHUs
MYHULIUNABHOW YC/IyTH, B TOM UHC/ie AJIMUHUCTPAaTHUBHBIA perjiaMeHT, KOTOpbIe
1o TpeboBaHUIO 3asBUTEIS TIPEJOCTABIISIOTCS €MY /ISl 03HAKOMJIEHHSI.

1.11. Pa3meljeHre nH(OpMaLUM O MOPsI/IKe Mpe0CTaB/JIeHUs] MYHULIUIATbHON
YCAYyrd Ha WH(OPMALIMOHHBIX CTeHJax B MOMeIleHHd MHOTro(QyHKIMOHATbHOTO
L[eHTpPa OCYILeCTB/seTCs B COOTBETCTBUM C COIVIALLEHWEM, 3aK/IIOUeHHbIM MeXIy
MHOTO(YHKIIMOHA/IbHBIM  LIEHTPOM U YTIOJTHOMOUYEHHBIM OpraHOM C YyueTOM
TpeboBaHu K UH(OPMUPOBAHHUIO, YCTaHOBJIEHHBIX AJIMUHUCTPaTUBHBIM
peryiaMeHTOM.

1.12. 'ndopmaiiusi 0 Xo/le pacCMOTPeHUs 3asiBieHUs O TIpeoCTaB/IeHUU
MYHULIUMNAJBHOU YCIYTH U O pe3yJ/ibTaTaxX MpeAoCTaBAeHUs MYHULIUMAIbBHON YCIyTU
MO>KeT OBITb MoTyyeHa 3asiBUTesieM (TIpeJicTaBuTeieM 3asiBUTe/Is1) B IMUHOM KabuHeTe



Ha EIII'Y, a Takke B COOTBETCTBYIOLIEM CTPYKTYPHOM IIOJpa3zeleHun
YTNoNMHOMOYEHHOrO0 oOpraHa Iipyd oOpailleHun 3asBUTeNs JIMYHO, 10 TenedoHy
MOCPe/CTBOM 3JIEKTPOHHOM MOYTHI.

I1. CTanpapT npejjocTaB/ieHUs1 MyHHULUNA/IBHOMN YCIYyTH

HanMeHOBaHHUe MyHUIIMIIA/IBHOM YC/IyTH

2.1. MyuuiunanbHasi yciyra «[lepegaua B COOCTBEHHOCTb — TpakjaH
3aHMMaeMbIX UMH JKWIBbIX TIOMELeHUM >KAIMILNHOrO (oHja (MpuBaTH3aLys
JKUIHILHOTO (PoH1a)».

HaumeHoBaHMe OpraHa, NpeAoCTaB/IAINIero MyHHUIUIIA/IbHYH0 YCIYyTy

2.2. MyHunnanbHasg — yoiyra — [pefoCTaBisieTCs  YTIOJIJHOMOUYEeHHBIM
OpPraHOM.

2.3. I1py npepocTaBieHMM MYHULIMIIAIBHOM YCIYTA YTIOJTHOMOUYEHHBIM OpraH
WCIO/Ib3yeT BUJbl CBeJleHUM BrajesbleB (MOCTaBLIMKOB) BHUAOB CBeJEeHUM,
nocpeacTBoM desepasibHOM rocyZjlapcTBeHHOM MH(OPMalIMOHHOM crucTeMbl «EqrHast
crCTeMa Me>XBeIOMCTBEHHOTI'O 3/IeKTPOHHOI'O B3auMoiercTBUs» (fanee — CMOB):

2.3.1. CBesileHMsI O perMCTPALJMOHHOM y4YeTe M0 MeCTy KUTeJbCTBA UM MeCTy
npeObIBaHUS — MUHUCTEPCTBO BHYTpeHHUX Jien Poccuiickoit @epepariumy;

2.3.2. CBefileHsi O JMIjaX, 3aperMCTPUPOBAHHBIX TI0 MeCTy TipeObIBaHUS
W/TU TI0 MECTY >KUTE/IbCTBA, @ TaKXKe COCTOSIMX Ha MUTPAL[MOHHOM yuéTe, COBMECTHO
10 OJIHOMY aZipecy — MUHMCTePCTBO BHyTpPeHHUX Aen Poccuiickon denepaniyy;

2.3.3. [IpenocraBnieHve U3 EAMHOro rocyjapCTBEHHOTO peecTpa 3arvced akToB
IPaXJAHCKOTO COCTOSIHUSA TI0 3alpoCy CBeJJeHUU O POXKAEHUHU, CMEPTH, PETUCTPALIUU
(pacTopykenun) Opaka — PefepasibHast HaJIOTOBast CTy»K0a;

2.3.4.CBefleHMs1 O [JeWCTBUTENBHOCTU TlaclopTa rpaXjaHuHa PO —
MuHMCTepCTBO BHYTPeHHUX Aen Poccuiickon ®efepaniuy;

2.3.5. O cooTBeTCTBUM (PaMUIBbHO-UMEHHOMW TPYMIIbl, AaThl POXKAEHUS, MoJia U
CHUJIC — ®onp coupanbHOro crpaxoBanusi Poccuiickor ®efepanuy;

2.3.6. CBesienusi u3 EguHOro rocyzapCcTBeHHOrO peecTpa 3alMcell akTOB
I'Pa’K/IaHCKOTO COCTOSIHUSI O mepeMeHe (haMWIWU, UMeHU, oTuecTBa — PefiepasbHasi
HajioroBast Cly»x0a;

2.3.7. CBefieHus1 0 Ha/TMUMK PUBATU3UPYEMOT0 JKUJIOTO TIOMeLleHHs B peecTpe
MYHULIATIATBHOM ~ COOCTBEHHOCTM —  OpraH  MeCTHOTO  CaMOYIIpaBJIeHMs,
OTBETCTBEHHBIM 3a Be/leHHe peecTpa MyHHUIMITAJIbHOW COOCTBEHHOCTH;

2.3.8. CBegiennst 00 0CBOOOXKIEHNH TPaXkIaHHA U3 MECT JIUIIIEHUs CBOOO/IbI;

2.3.9. JIoKyMeHTbI, TIOATBepXAArollde IpaBO 3asBUTe/d Ha I10/Ib30BaHUE
JKAIBIM TIOMELJeHWeM — OpraH MeCTHOrO CaMOYIIpaB/IeHUsl, OTBETCTBEHHbIN
3a TpeAoCTaB/leHre >XU/bIX MOMEIeHUM Ha YC/IOBUSIX HaliMa W3 MYHULIAINAJIbHOU
COOCTBEHHOCTY;

2.3.10. CoryameHe 0 pacTOpPXKeHWH [OroBOpa Iepefjaud >KUIoro
TOMell[eHUsI B COOCTBEHHOCTh I'PaKAaH - OpraH TOCyJapCTBeHHOM BIacTH (MeCTHOTO
CaMOyTIpaBJieHus1), OCYLLeCTB/ISIIOIIUA 3aK/I0UeHre [I0roBopa Ha IpUBAaTH3aLUi0



JKAJIOTO TIOMELLIeHHUS.
2.4. I1pu npefoCTaB/eHUY MYHULIUTIATLHOM YCIYTA Y TTIOJTHOMOUEHHOMY OpraHy
3arperiaeTcss TpeboBaTh OT 3asBUTENsS OCYIIEeCTB/IEHHUS [eHCTBHH, B TOM UHCIe
COTJIacOBaHUM, HeOOXOAUMBIX [I/IS TIOJTyUeHHs] MyHULIUTIATbHOM YC/TYTHA U CBSI3aHHBIX
c oOpailjeHreM B WHbBIE TOCY/JapCTBEHHbIE OPraHbl ¥ OpPraHM3alliH, 3a UCK/IIOUeHHEeM
MOJTyUeHUs] yCJIyr, BK/KOUEHHbIX B TMepeueHb YyCIYr, KOTOpbIe SIBJISIFOTCS
HeoOXO0UMBIMU 1 00s13aTeTbHBIMU 1J15 TIPEJOCTaB/IEHUST MYHULIUTIATbHON YCIYTH.

Pe3y/ibTat npejjocTaB/ieHuss MyHULIUNA/IbHOU YCIyTH

2.5. Pe3ynbTaTOM MpeoCTaBieHUs MyHULIMNATIbHOW YC/IYTU SIB/ISIeTCS:

2.5.1. PemieHvie 0 3ak/IFOUeHUM JOroBOpa O Iepejaue >KUIOr0 IOMeLleHus
B COOCTBEHHOCTb TpaXk[iaH, O Tiepejade >KWJIOTO TOMellleHdss B COOCTBEHHOCTb
rpakgaH B (opmMe 3/€KTPOHHOTO [JOKyMeHTa, [MOANUCAHHOTO YCUIeHHOU
3JIEKTPOHHOM MOJANUCHIO.

2.5.2 PerieHrie 00 oTKa3e B MpeJj0CTaBIeHUN MyHULUIATbHOU YC/TYTH.

Cpok npejocTaB/ieHUs1 MyHULIUNA/IBHOM yC/IyTH

2.6. YTI0/THOMOYEHHBIM OpraH B TeueHue 35 paboumnx AHel co JHS perucTpalyu
3asB/IeHUSI WM JOKYMEHTOB, HeOOXOJUMBIX [/l TPeA0CTaBeHUsT MYHULIATIATbHON
yCJIYTH B YTIOJTHOMOUEHHOM OpraHe, HarpaBisieT 3asiBUTEI0 CIIOCOO0OM yKa3aHHOM
B 3asBJIEHWU OJIUH W3 Pe3y/bTaTOB, YKa3aHHBIX B MYyHKTe 2.5 AJMWHHUCTPAaTUBHOTO
perjiaMeHTa.

HpaBOBble OCHOBAHHUA /1A MIPEJOCTAB/IEHUA MyHHllI/IHaJIbHOﬁ yaiyru

2.7. Ilepeuenb HOPMAaTHUBHBIX IPaBOBbIX aKTOB, peryvMpyroiux
Mpe/loCTaB/IeHe MYHHULIMITAILHOM YC/IYTH, C YKa3aHUEM UX PEKBU3UTOB U UCTOUHHKOB
ouimanbHOrO  OMyO/JMKOBaHUS ~ pa3MellleH  Ha  odulMa/bLHOM  caiiTe
YnonHoMoueHHOro opraHa B cetu «VIHTepHeT» mo agpecy: (http://KpaCHOTYpbUHCK-
aam.pd/); u Ha EIITY (https://www.gosuslugi.ru/1691390252143/).

YTO/IHOMOUEHHBIV  OpraH, NpPefOCTaB/SOLMA MYHULIMNAIBHYIO  YCIYTY,
obecrieurBaeT pa3MellleHHMe U aKTyaJW3alyi0 TepeuHs YKa3aHHbIX HOPMaTUBHBIX
MPaBOBBIX aKTOB Ha CBOEM O(ULMaTbHOM cauTe B ceTh VIHTepHeT.

VicuepnbIBaloiyii epeyeHb J0KYMEHTOB, He00X0JMMbIX /I/Is1 TIPe0CTaB/IeHUsA
MYHUL[UNIA/TIBHOU YC/TIYTH

2.8. lna mionyyeHUs] MYHMLMIIABHOW YCIYrM 3asBUTEb IIpe/CTaBiiseT
B YTI0JIHOMOUYEHHbI! OpraH Jinb0 B MHOTO(YHKIIMOHA/IbHBIN [IeHTP:

2.8.1. 3asiBieHMe O TMpe/OCTaBlIeHWM MYHULUMNAJBHOM yCiIyrd 1o ¢opwme,
cornacHo [Ipunokenuto Ne 1 K HacTosilLieMy AZMUHUCTPAaTUBHOMY perjlaMeHTy.

B cnyuae HampaBneHusi 3asBneHusi TocpeactBom EIITY dopmupoBaHue
3asB/IeHUs] OCYILeCTBJISIETCS TIOCPEJCTBOM 3allO/IHEHUS] WHTePaKTUBHOW (HDOPMBI
Ha EII'Y 6e3 HeoOXOAMMOCTU JOMOJ/HUTE/ILHOM I10Jaui 3asB/eHHSI B KaKOH-/T100



MHOU (hopme.

B 3asiB/ieHHH TaK)Ke yKa3bIBaeTCsl OJUH U3 CJIeAYIOIIUX CII0COO0B HaTlpaB/ieHuUs
pe3yJibTarta MpeAoCTaB/IeHUs] MYHULIUIIA/IbHOM YCIYTH:

B (hopMe 3/IeKTPOHHOTO IOKYMeHTa B TMWUHOM KabuHete Ha EINT'Y;

JIOTIO/THATEeTbHO Ha OyMakHOM HOCHTesle B BHe paclieuaTaHHOTO 3K3eMILIsipa
3JIEKTPOHHOTO JIOKyMeHTa B YIIOJITHOMOYEHHOM OpraHe, MHOTO(YHKI[MOHA/JbHOM
LIeHTpe.

2.8.2. OCHOBHOUW [OKYMEHT, V[OCTOBEPSIIOIIUM JMYHOCTh 3asiBUTe/IS,
npeZicTaBuTeniss  3asBuTess  (MMacmopT TpakaaHuHa Poccuiickont @Pepepaiun)
TIpe/IoCTaBIsIeTCsA B Cayuasx obpairieHus 3assButens 6e3 vcrosb3oBanus ETITY.

B wiyuae HampasiieHus 3asBieHus nocpenctsoMm  EINYY  cBegenus
13 IOKYMEHTa, yOCTOBEPSIOLIero JMYHOCTb 3asiBUTENs, TIpeACTaBUTe s 3assBUTes,
MPOBEPSIIOTCS  TIPU  TOATBEPXKAEHWM ydeTHOM 3amrcu B EauHOM  cucTeme
uaeHTHUKau U ayteHTHbWKamy (ganee — ECMA) ¥ MOryT OBITH TTPOBEpEHBI
TyTeM HarlpaBJ/leHHts 3arpoca C ucroJsib3oBanueM CMOB.

B cnyuae, ewm 3agB/ieHHWe TI0aeTCsl  IpefCTaBuTesieM  3asBUTeJIs,
JIOTIOJIHUTEIBHO ~ MPE/IOCTaB/ISIeTCS JOKYMEHT, TOATBEPKJAOIIUM  TOJTHOMOYUS
Npe/iCTaBUTEJIS IeUCTBOBATh OT UMEeHU 3asiBUTEJIS.

oKyMeHT, TOATBEP>KAAk0LHK OJITHOMOYMS IPe/ICTaBUTe/Is1 3asiBUTEJIS [O0JDKEH
ObITh BBIZJAH HOTApUyCOM, W TIOAIMCAH JIMUHOM TIOANMCHI0 HOTApHUYCa,
mbo ycuneHHON KBanMUKaLMOHHON 3/IeKTPOHHOM MOATNMCHIO HOTapuyca.

2.8.3. OCHOBHOM [OKYMEHT, YAOCTOBEPSIOIIUM JIMUHOCTb TIPe/ICTaBUTEIS
3asBUTens (MacrnopT rpaxaaHuHa Poccuiickon @Pefepaliuv) MpeaoCTaB/IsSIeTCs
B c/ydasix oOpaiiieHust TipeicTaBuTesist 3asiBUTesist 6e3 mcmnosb3oBanust EITY.

2.8.4. [IoKyMeHT, MOATBepPKIAOLIMK TOJTHOMOUME MpPeJCTaBUTe/sT 3asBUTEIs,
JMLia, YITIOJTHOMOUEHHOTO B YCTaHOBJIEHHOM TOPSIKe ujieHa CeMbU 3asiBUTeJIs, JIUL,
3aperuCTpYMpoOBaHHOrO0 B MPUBAaTU3UPYEMOM J>KW/IOM TIOMelleHUU (HOTapuaabHO
YA0CTOBEpeHHasl I0BePEeHHOCTh), 3aKOHHOTO Mpe/ICTaBUTe/Is1 JIMlla, UMEIOIIero mpaBo
M0/1b30BaHUS1 JAHHBIM MOMeIlleHMeM Ha yC/IOBUSIX COLIMAJIbHOTO HakiMa, JOCTUTILIEero
14-neTHero BoO3pacTa, WIM pellleHWe YIOJHOMOYEHHOTO opraHa B cdepe OIeKH,
MOMeUNTe/IbCTBA M TMaTPpOHaka (B OTHOIIIEHWM HeZeeCIioCoOHBIX/OrpaHMUeHHO
JeecriocoOHBIX T'pakaH, a TakKe JeTel, OCTaBIIMXCA 0e3 IoreueHusi poAuTesie,
JleTel, TIOMEIlleHHbIX TI0f] HAaJ30p B OpraHu3aluM [Jjs JeTelu-CUpOT U [JeTew,
ocTaBIIMXCs Oe3 mornedyeHust poguTesieii), oopM/eHHbIE B YCTAHOB/IEHHOM TIOPSIZIKe
Y TOATBep)KJarolye MOJHOMOYUS TpeACTaBUTe/sl 3asgBUTesIsl 110 MpeaoCTaB/IeHUI0
NOKYMEHTOB [Jig ToAnucaHvs J[loroBopa repefaud B TIOpsiKe IIpMBaTH3aLUU
3aHMMaeMbIX TpaXJaHaMWd >KW/bIX TOMeIleHur (Jajsee — JOTOBOp I[epejaun),
TI0JIy4YeHUI0 0roBOpa repeaumn.

2.8.5. BerynuBiee B 3aKOHHYHO CUJTY pellleHHe Cyia O TIPU3HaHUU IpaKJaH1uHa
HeZleeCrioCOOHBIM/OTpaHUYeHHO — JileecriocOOHBIM  (KOTIMSI, 3aBepeHHasi  CYJ|0M,
TIPUHSIBLLMM pelleHre) — MpPeJCTaB/isieTCsl B OTHOLIEHUH 3asiBUTEJIsl, YIEHOB CEMbU
3asBUTesIs, JIWL], 3aperMCTPUPOBAHHBIX B IPUBATU3UPYEMOM >KWUJIOM I[IOMeLleHUH,
a TakXe /ML, UMEIOIMX MPaBO I0/Ib30BaHUS [JaHHbIM MOMeI|eHHeM Ha YCIOBUSX
COIL[Ma/IbHOTO HaiiMa.



2.8.6. Coryacue opraHa, yrioJIJHOMOYEHHOI0 B chepe OMeKU U MorneunTeIbCTBa,
Ha repefiauy B TIOpsIKe TIPUBATH3al[UH JKAJIOTO TIOMeIlleHHsI B COOCTBEHHOCTH
He/leeCcriocOOHOT0/OTPAaHUYEHHO — /IeeCriocoOHOT0  Tpak/jaHWHa, a  Takxe
B COOCTBEHHOCT® JleTeld, 0CTaBIINXCsI €3 TIoTieueHHs POIUTEIEH, IeTel, TOMeIT|eHHbIX
110/l HaZ[30p B OpraHu3alliy JJis JeTel-CUpOT U JeTel, ocTaBIIuXcs 6e3 moredyeHUs
pPOJIUTeJIel, — MPe/ICTAB/ISIeTCS B OTHOLLIEHUM 3asiBUTE/Isl, YWIEHOB CeMbM 3asiBUTeJI,
JIVLl, 3apervCTPUPOBaHHBIX B TIPUBATU3MPYEMOM >KWU/IOM TOMEIeHUH, a TaKKe
JIVL], UMEIOLLKX MPaBo IM0JIb30BaHUS JaHHBIM TTIOMeLeHeM Ha YCI0BUAX COLIUAIbHOTO
HalMa.

2.8.7. CBefieHMsi O /MIjaX, 3aperMCTPUPOBAHHBLIX TI0 MeCTy MpeObIBaHUs
WJIU TI0 MeCTY JKUTEJIbCTBA, a TAKXKe COCTOSIUX Ha MUTPALIMOHHOM y4yeTe COBMECTHO
10 OTHOMY aJipecy.

2.8.8. Boincka U3 JIMYHOrO Jena (cCrpaBKa) C yKa3aHuMeM Ilepuoja
TIPOXOXKAEHUsT CTYKObI, COCTaBa CEMbH W OTPa)KEHWSI PEerMCTpal[ii TPH BOWHCKOU
YacTU 10 TepuojaM CayKObl (/11 opHIlepoB, B TOM UHC/Ie YBOJEHHBIX B 3arac,
M UJIeHOB MX CeMel; Tpak[aH, IMPOXO/SIHMX (IMPOXOAUBIINX) BOEHHYIO CIIYKOY
M0 KOHTPakTy, U WIEHOB WUX CeMeW; TpaK[aH, KOTOPbIM IIpe[oCTaB/IeHO
(6BLT0 TIPEIOCTaBIEHO) B T10/Ib30BaHKe C/Ty»KeOHOe KUIIoe TToMellleHre TP BOMHCKOU
yaCcTM Ha TMepuoj, TPYAOBOr0 [JOroBopa (KOHTpPakKTa), W WIEHOB HX CeMeh) —
Npe/iCTaB/sIeTCsI B OTHOIIEHWH 3asiBUTeJIsl, UYIEHOB CeMbW 3asiBUTeNsl, JIul,
3apervCTpUpOBaHHbIX B TIPUBATU3MPYEMOM J>KWJIOM TIOMELLEeHUH, JIML, HMEeROL[UX
MpaBO [0/Ib30BaHUs [AaHHBIM TIOMELeHWeM Ha YC/I0BUAX COLMAJBHOTO HaWma
(B cityuae MPOXOXK/IEHUS CITY>KOBI).

2.8.9. CripaBga 00 0CBOOOXKAEHUU  TpaKAaHUHA, yYaCTBYIOIIIETO
B MpPUBATH3allMM, U ee KOIHWS - MPeACTaB/IseTCd B OTHOLIEHWH 3asBUTEIsl, UJI€HOB
ceMbU 3asiBUTeJsd, JIWL], 3aperuCTPUPOBAHHBIX B TPUBATU3UPYEMOM >KUJIOM
TTOMEILL[eHWH, JTUL], UMEIOLLIUX MPABO M0JIb30BaHUs JaHHbIM MTOMeLeHHEeM Ha yCJIOBUSIX
COLIManbHOTO HaliMa (B C/Tyyae OTObIBAaHUSI HaKa3aHWs B MeCTax JIMIIeHUsI CBOOO/bI).

2.8.10. BctynuBillee B 3aKOHHYKHO CH/Iy pelleHde cyjga (0 Haldyuu
WU JUIIeHUU (OTCYTCTBUM) >KWIUILIHBIX WM MMYIECTBEHHBIX TpPaB Ha >KUJIO0€
rnoMelljeHve 3asiBUTeNIsl, U/€HOB CeMbM 3asiBUTe/Is, JIWL, 3aperdCTpPUPOBAaHHbBIX
B TIPUBATU3HMPYEMOM >KUJIOM TIOMeIl|eHHH, JIUL], WMEIOIL[MX I[IpaBO I0/b30BaHUS
JlaHHbIM TIOMellleHWeM Ha YCIOBUSIX COLMa/IbHOTO HaliMa) (KOIsl, 3aBepeHHasi Cy/joM,
TIPUHSIBIIIMM pellieHWe) -TIpe/iCTaB/isieTCsl B OTHOIIEHWH 3asiBUTe/isl, YWIEHOB CeMbH
3asiBUTeJISl, JIUL], 3apPeTrMCTPUPOBAHHBIX B PUBAaTU3UPYEMOM >KUJIOM IMOMeIleHUH, JTI],
VMMEOIMX TMPaBO I0/b30BaHUSI JAHHBIM MOMEIeHWeM Ha YCJIOBUSIX COLIMA/IBHOTO
HariMa (MpYU HAJIMUKMU B OTHOLLIEHWU TAKWX JIUL] BCTYIIMBILIETO B CUJTy PELeHUs Cya).

2.8.11. BcTynuBIIMK B 3aKOHHYHKO CWIY NPUTOBOP CyZa (Komwusi, 3aBepeHHas
CyZOM, TPUHSBIIAM pelleHue), a TakKKe [JOKYMEHT, [OJTBep’Karoluil
oTObIBaHWE HaKa3aHUsl TpakKAaHaMU, OCYKIEHHbIMH K JIMIIIEHWI0 CBOOO/BI
WX K TpPUHYJUTeNbHBIM  paboTtaM (B COOTBETCTBHMM C  TIOCTAHOBJIEHHEM
Koncturytmonnoro Cyna Poccuiickon ®epnepauyu ot 23 utoHs 1995 r. Ne 8-I1), —
Npe/iCTaB/IsieTCsl B OTHOLUEHWMM 3asiBUTe/Is, UWIEHOB CeMbU 3asiBUTess, JIUL,
3apervCTpMpOBaHHbIX B TIPUBATU3MPYEMOM JKUJIOM IIOMeLLeHUH, JIML, HMeROL[UX
MpaBO MOJIb30BaHUSI [JAHHBIM TOMELLEeHHeM Ha YC/IOBUSIX COLMA/JIbHOTO HakMma



(Mpy Ha/IMYMK B OTHOLLIEHWHW TaKUX JIUL], BCTYMUBIIEr0 B CU/TY TIPUTOBOpa Cy/ia).

2.8.12. TlvcbMeHHbIM HOTAapUa/bHBIA OTKa3 OT TpPUBATU3alMU 3aHUMAaeMOro
JKUJIOTO TIOMELeHUs] UjleHa CeMbU 3asiBUTeJIsl, UHOTO JIUL|A, 3aperuCTPUPOBAHHOIO
B TIPMBATHU3UPYEMOM >KU/IOM TIOMEL[eHUH, JIMLia, MMeIOLlero IpaBo I10JIb30BaHUS
JlaHHbIM TIOMeEIlleHWEeM Ha yCJIOBUSIX COLIMA/bHOTO HakMa, Aocturiiero 18-neTHero
BO3pacTa.

B cnyuae oOpairenust rocpeactBoMm EINIY u mpegocraBiieHUs] JOKYMEHTa,
TO/ITBEP>K/JAIOII[eT0 TIOJTHOMOYMS /IeHiCTBOBATh OT UMeHU 3asiBUTeIsl, He0OX0[UMOCTb
Npe/ioCTaB/leHNUs MMUCbMEHHOr0 COIVIaCUsl, YKa3aHHOTO B [AaHHOM ITyHKTe
AJIMUHUCTPATUBHOIO perjiaMeHTa, OTCyTCTBYeT.

2.9. 3asBieHUss W T[pularaemMble [JOKYMeHTbI, YyKa3aHHble B IIYHKTe
2.8 Hactosiiero AJMWHUCTPAaTMBHOTO perjiaMeHTa, HarpaB/sitoTcs (M0AaroTCs)
B YTI0JIHOMOUEHHBIN OpraH JUUHO yepe3 MHOro(yHKIMOHA/IbHBIM LIEHTP.

2.10. 3asgBieHWsT W [OpwilaraeMble [JOKYMEHTbI, YKa3aHHble B IIYHKTe
2.8 Hacrtosiero AJIMUHUCTPAaTUBHOTO perjiaMeHTa, HampaB/stoTcs (M0Jar0TCs)
B YTI0JIHOMOYEHHbIN OpraH B 3/IEKTPOHHOM (pOpMe TyTeM 3aroiHeHust (hOpMbI 3arpoca
yepe3 TMUHBLIM KaOuHeT Ha EIIT'Y.

2.11. TlepeueHb JOKYMEHTOB U CBeJeHWM, HEOOXOJWUMBIX B COOTBETCTBUH
C HOPMaTUBHBIMU [MPAaBOBBIMU aKTaMH [I/151 TPe0CTaBIeHUSI MYHULIUNAIbHOU YCIYTHU:

2.11.1. Oppaep Wiu AOTOBOP COLMABLHOTO HaKMa;

2.11.2. CBugeresbCTBO O PpOXAEHUM [JIsi UJIEHOB CeMbU 3asBUTEJIA,
JIVL], 3aPETUCTPUPOBAHHBIX B MPUBATU3UPYEMOM JKWAJIOM MOMEILleHUH, He JOCTUTILNX
14 - neTHero Bo3pacTa;

2.11.3. [ToKkyMeHTbI, cofiepyKalljie CBeleHUs O TPaKAaHCTBe JIUL], He JOCTUTLLNX
14 - netHero Bo3pacTa (Ipx He0OXO0IUMOCTH);

2.11.4. Beimucka u“3 JOMOBOM KHUTH, CIpaBKa C TOJHOM WH(oOpMaLuyei
O TpaXJaHax, 3aperuCcTPUpPOBAaHHBLIX MO0 MeECTY >KUTe/IbCTBA B [JAaHHOM J>KWUJIOM
TIOMEII[eHUH B HaCTOsII[ee BPeMs, a TaK)Ke 3aperiCTPUPOBAHHBIX paHee Y BbIOBIBIIIMX
3a nepro/, C MOMEHTa Bbl/lauu OpJepa;

2.11.5. JlIoKyMeHTbI, NTOATBEP KJAOLLKe UCI0J/Ib30BaHHOE (HEUCII0/Ib30BAHHOE)
TPaBO Ha MPUBATU3AL[HI0 XKWUJIOTO MOMEL[eHUS;

2.11.6. [lokymeHT YII0JIHOMOYEHHOT 0 oprasa, MO/ TBEP K atOLLIUA
HEUCTIO/Ib30BaHHOE TIpaBO HA YyuyacTMe B MPUBATU3ALMUA I10 TPEXHEMY MeCTy
JKUTEbCTBA, TIPE/ICTAB/IsIeTCS B OTHOLUEHWU 3asiBUTE/Isl, U/IeHOB CeMbM 3asiBUTeJIs,
JIVLI, 3aPerMCTPUPOBAHHBIX B IIPUBAaTU3UPYEMOM >KUJIOM MOMEILLEHUH, JIUL], UMEFOLLIUX
TpaBo TO/Ib30BaHUS JaHHBIM MTOMEILEHUEeM Ha YCJIOBUSIX COLIMA/IbHOTO HakMa;

2.11.7. J1OKyMeHT, TIOATBEPXKAAOLIWK TMOJHOMOYMS OpraHa, yKa3aHHOro
B InyHKTe 2.11.6 Hacrosuero AJMHUHWCTPAaTUBHOIO perjiamMeHTa, I10 Bblgaue
JIOKYMeHTa, T[OATBepPKJAILero  HeuCIl0/Ib30BaHHOe  IIpaBO Ha  ydacTue
B TIPUBATU3aLIUU [0 MPEXHEMY MECTYy JKUTe/bCTBa (KOMMS, 3aBepeHHasi OpraHoM,
€ro BbIZIaBIIINM).

2.12. 3arpeiijaeTcsi Tpeb0OBATh OT 3asiBUTEIS:

ripe/iCTaB/ieHUs] JOKYMEeHTOB M WH(MOPMALMU WX OCYIeCTBIeHUs [eHCTBUM,
Tpe/iCTaB/IeHre WX OCYLeCTB/IeHHWe KOTOPbIX He MpeJyCMOTPEHO HOPMaTHUBHBIMU
MPaBOBbIMU aKTaMM, peryJUpYIOLIUMU OTHOLIEHUS, BO3HMUKAKL[Me B CBS3U



C TIpeioCTaB/IeHHEeM rOCyJapCTBEHHOU YCIYTH;

Tipe/iCTaB/lieHUs] [IOKYMEHTOB W HWH(OpMal[iy, KOTOpble B COOTBETCTBUM
C HOpMaTUBHBIMU TIPaBOBbIMU akKTamu Poccuiickor ®epepaniy, HOpPMaTHBHBIMU
IIpaBOBLIMH akTamMy CBep//IOBCKOM 00/1aCTU M MYHHULIATIATbHBIMY TTPAaBOBBIMU aKTaMU
HaXOJATCSI B PAacCIOpPsSUKeHUWU TOCY[apCTBEHHbIX OPraHoB, MPeAoCTaBJISOLIUX
rOCyapCTBeHHYIO0 YCJIYTy, WHBIX T'OCYJapCTBEHHBbIX OPraHOB, OPraHOB MeCTHOI'O
caMOympaB/ieHus U (WIK) MOABeJOMCTBEHHBIX FOCY/JapCTBEHHBIM OpraHaM ¥ OpraHaM
MeCTHOTO CaMOyTpaB/eHHs OpraHu3alui, ydacTBYHOLIMX B IpeAoCTaBIeHUN
rOCylapCTBEHHBIX WM MYHHULMIIA/JIBHBIX YCIYT, 3@ WUCK/IIOYEHUEM [JOKYMEHTOB,
yKa3aHHbIX B yactu 6 crateu 7/ PepepanbHOro 3akoHa ot 27 wuronsg 2010 ropga
Ne 210-®3 «O6 opranu3alyy Ipei0CTaB/IeHNs TOCYAAaPCTBEHHBIX ¥ MYHUIIUIATbHBIX
YCIyT»;

Tpe/ICTaB/IeHUsI JIOKYMEHTOB u HMH(pOopMalH, OTCyTCTBUE
U (WM) He[OCTOBEPHOCTh KOTOPBIX He YKa3blBa/IMCh TMPU MepBOHAaYaJlbHOM
OTKa3e B MpHeMe JOKYMeHTOB, He0OXOAUMBIX /ISl Pe0CTaBIeHUsT MYHHUILATIaTbHON
yC/IyTd, JIM0O B TMPeJOCTaB/eHUH MYHMIMITAJBHOM YCIYTH, 3a HCKIIOUeHHeM
C/IeyrOLIUX C/TyYaesB:

v3MeHeHrHe TpeOOBaHWY HOPMATHBHBIX IIPABOBBIX aKTOB, KaCarOIUXCS
NpeJioCTaB/IeHUs MyHULIMITA/IbHOW YCJIyTH, TIOC/Ie TIepBOHAYaIbHOM MOjauM 3asiBJIEHUST
O Mpe/I0CTaB/IeHUU MYHUIIUIIA/ILHOW YCIYTH;

Ha/IMuMe OIIMOOK B 3asBJIEHWHM O IIPeJI0CTaB/IeHUA MYHULMIAIBHON YCIyTH
Y JOKYMeHTaX, MOAaHHbIX 3asiBUTe/leM II0C/e MepBOHAYa/JbHOIO OTKa3a B IpUeMe
NOKYMEHTOB, HEOOXOJUMBIX /ISl TIPeOCTaBJAeHUS] MYHHMIUIAIBHOM YC/IyTH, JTH00
B MPe0CTaB/IeHUM MYHULIMIIAJILHOU YCJIYTM WM He BK/IOUEHHBIX B MpeACTaBJAeHHbIN
paHee KOMIJIEKT IOKYMEHTOB;

HCTeueHUe CPOKa JieHCTBUSI JOKYMEHTOB WIU U3MeHeHHe WH(pOpMaliy Toc/ie
MepBOHAYa/IbHOTO OTKa3a B MpHeMe JJOKYMEHTOB, He0OX0JUMBIX [I7Isl TTPeIOCTABIEHHS
MYHULIATIATBHOM YCJTyTH, JTMOO B TTPeIOCTaB/IeHUH MYHHULIATIATbHON YCIyTH;

BbISIBJIeHME  [IOKYMEHTa/IbHO  TIOATBEPXKAEHHOro  (akta  (MPU3HAKOB)
OIITMOOYHOTO WM TPOTUBOIIPABHOTO [leHcTBUsI (Oe3/1elCTBYSA) MO/DKHOCTHOTO
WA YTIOJTHOMOYEHHOTO OpraHa, C/Ty»Kallero, paboTHHMKa MHOTO(MYHKI[HOHATLHOTO
I[eHTpa TIpY I[IepBOHAYa/lbHOM OTKa3e B TIpUeMe JOKYMEHTOB, HeO0OXOJUMBIX
JJIsT  TIpeIOCTaBIeHUs MYHWIMIAIBHOM  yciayrv, nubo B TIpegoCTaB/IeHUH
MYHULIUMNAJIBHOW YC/IYyTH, O YeM B MUCbMEHHOM BH/Je 3a MOJAIUCHbI0 PYKOBOAUTE/IS
YT0/IHOMOUEHHOT0  OpraHa, pPYKOBOJWTeIsi MHOTO(MYHKLIMOHAIBLHOTO IeHTpa
NMpU  TepBOHA4Ya/lbHOM  OTKa3e B  TIpUeMe  JOKYMEHTOB, HeO0OXOAWMBIX
71 TIPeJOCTaB/IEHUs] MYHULIMIAIbHOM  YCIYTH, 3asBUTE/b  YBeJOMJISIETCS
00 yka3aHHOM (haKTe, a TaK)Ke TIPUHOCITCS U3BMHEHUS 3a [JOCTaB/IeHHbIe HeYJ00CTBa;

Tpe/iCTaB/IeHUs] JOKYMEHTOB, MOATBePXKA0LUX BHeCeHre 3asiBUTesIeM I1/1aThbl
3a Mpe/loCcTaB/ieHre MYHUIWIIA/IbHOW YCIYTH;

TpelocTaB/ieHrdss Ha OyMa)KHOM HOcCHTesle [JOKYMEHTOB U MH(pOpMaLUH,
3/IeKTPOHHBIEe 00pa3bl KOTOPLIX paHee ObUIM 3aBepeHbl B COOTBETCTBHUU C ITyHKTOM
7.2 yactu 1 crateu 16 ®depepanbHoro 3akoHa ot 27 uronig 2010 roga Ne 210-@3,
3a UCK/TIOUeHWeM CJ/ydaeB, ec/ii HaHeCeHWe OTMEeTOK Ha TakKue [JOKYMEeHThI JI0o
WX U3bATHUE SIBJIIeTCA HeoOXOAWMBIM YCIOBHEM IpeZ0CTaBIeHUs] MYHHIUIIATbHOM



YCJIYTU, U UHBIX CJIydaeB, YCTaHOB/IEHHBIX (he/lepabHbIMU 3aKOHAMU.

[Tpu npefocTaBieHU MyHULIUIA/IBHOM YC/IYTH 3ampelaeTcs:

OTKa3blBaTh B TIpHEMe 3alpoca U WHBIX JIOKYMEHTOB, HeOOXOANMBIX
[J151 TIpelOCTaB/IeHUSI MYHULIMIIAIbHOU YCJIYTH, B CJy4ae, eC/Id 3arpocC U JOKYMEHTHI,
HeoOXoAuWMble  [jii  TIPeJJOCTaB/IeHHSI ~ MYHHULUMAJbHOW  yCAyTH,  TIO/laHbI
B COOTBETCTBUMM C MH(pOpMaLMed O CpOKaXx M TMOpsjKe TpeJoCTaB/IeHuUs
MYHULIUNAIBHOU YCITyTH;

OTKa3blBaTb B MPEJOCTaBAEHUM MYHHULMIIAJIBHOM YCIyrM B C/yuae,
ecJiv 3asiB/ieHre U JOKyMeHTbI, HeoOX0AuMble [/ TIpeJjoCTaB/IeHus] MyHULIUTIaIbHOM
yCJIyTH, TIOlaHbl B COOTBETCTBUM C HWH(OpMaLMed O CpOKaXx U  TIOpsJKe
TpeloCTaB/IeHUsI MyHULUMTIATbHOW YCITYTH.

HcuepnbiBaonuii mnepeyeHb OCHOBAaHUM /il OTKa3sa B IIpueMe
AOKYMEHTOB, HE00X0AMMBbIX /i/IA MPe/J0CTAB/IEHH MyHULIMIA/TBHOH YCIyTH

2.13. OcHoBaHMSIMU [l OTKa3a B TIpHeMe JOKYMEeHTOB, HeoOXOJUMbIX
JJ151 IPeJJOCTaB/IeHUs] MyHULIUMNAIBHOW YCIIYTH, SIBJISTFOTCS:

2.13.1. 3asB/IeHHe O MpeOCTaB/IeHUH MYHULIMIIATIBHOU YCJIYTU MOJAHO B OpraH
roCyJapCTBeHHOU BJaCTH, OPraH MECTHOTO CaMOYTIPaB/eHWS WA OpPraHU3aluIo,
B [TOJTHOMOYMSI KOTOPBIX HE BXOAUT MpeAoCTaBIeHre yCIyry;

2.13.2. HerloyiHOe 3arioyiHeHWe 00si3aTelbHBIX TIONeid B (opMme 3asiBIeHUs
O Mpe/0CTaB/IeHUA MyHULMITAIbHOU YCIYTrY (HeZ0CTOBEPHOE, HEeIIPaBU/IbHOE);

2.13.3. mpejcTaB/ieHre HeroJ/JIHOTO KOMIL/IeKTa JOKYMEHTOB;

2.13.4. npeficTaB/IeHHbIe JOKYMEHThI YTPAaTW/IA CUJIYy Ha MOMEHT obpaiijeHus
3a yo1yrou (JOKYMEHT, YAOCTOBEPSIIOLIMK JIMYHOCTD; JOKYMEHT, YA0CTOBEPSIIOLLWN
TIOJTHOMOUUSI TIPe/ICTaBUTE/IsT 3asiBUTEJIs, B CJlyuae oOpallleHus 3a MpeoCcTaB/ieHueM
MYHULMITA/IBHOW YCIYTH YKa3aHHbBIM JIULIOM );

2.13.5. pejcTaBieHHble JOKYMEHTBbl COJepkaT TMOAUWCTKU WU MCIIPaBJI€HUS
TEKCTa, He 3aBepeHHbIe B MOPsAKe, yCTaHOBJIEHHOM 3aKOHOJAaTebCTBOM PoccuiicKou
desepauyy;

2.13.6. mogaua 3asgBAeHUsT O TMPeJOCTaB/IeHMM MYHMLMIIABHOW  YCIyTH
M JOKYMEHTOB, HeoOXOJUMBbIX JJisi TpeA0CTaB/leHUs] MYHULUIAJBHOW YCIyTH,
B 3JIEKTPOHHOI (hopMe C HapyIlleHHeM YCTaHOB/IEHHBIX TPeOOBaHMIA;

2.13.7. npescTaB/ieHHble B 3JIGKTPOHHOW (OpMe [TOKYMEHThI COZep>Kar
TOBpPEXXeHUsl, Ha/lMule KOTOPbIX He T03BOJisseT B TMOJIHOM 00beMe HCII0/Ib30BaTh
MH(OPMAaLMI0 W CBeJEeHUsl, COoJep)Kallydecs B JOKyMeHTax /Jisg IpefoCTaB/IeHuUs
MYHULMTATBHOW YCIIYTH;

2.13.8. 3asB/ieHMEe TIOAHO JIULIOM, HE UMEIOLIUM MOJHOMOYWK TIPe/CTaBIIATh
VIHTEepeChl 3asiBUTeJIS.

HcuepnbiBaromyy nepeuyeHb 0CHOBAHUH [i/Isl IPHOCTaHOB/IeHUA
Npe/j0CTaB/IeHNs MyHULIUNA/IBHOM YCJIYyTM WIN 0TKa3a B MIPejoCTaB/IeHuH
MYHULIUNA/JIbHOU YC/IyTH



2.14. OcHOBaHMAMM [J/1s1 OTKasa B MpejOCTaB/IeHWA MYHULMMNAJIBHOWU YCIyTH
SIBJISIFOTCSI:

2.14.1. TlpoTMBOpeuWe  [OKYMEHTOB WM  CBeJleHWH, TOJyYeHHbIX
C UCTIOJIb30BaHUEM  MeXXBeJIOMCTBEHHOTO0  MH(OPMAI[MOHHOTO  B3aUMOJENCTBUS,
Tipe/iCTaB/IeHHbIM 3asiBUTe/IeM JIOKyMEeHTaM Wi CBeJleHUsIM;

2.14.2. OOpaijeHre 3a IpeAOCTaBJIeHHMEM MYHULIMIIAJLHON YCIyTHd JHIIa,
He SIB/ISIOLIerocsi 3asiBUTe/IeM Ha MpeoCTaBleHre MYHULIMMNAJIbHOU  YC/IyTH
B COOTBETCTBMM C HACTOSALIMM AJMHUHHUCTPAaTUBHBIM perjiameHToM (B C/ayuae, ecyiu
yKa3aHHOe OCHOBaHWe ObI/I0 BbISIBJIEHO TpU TIpoLieZlype TIPDUHSATHS pelleHus
0 Mpe/I0CTaB/IeHUM MYHUIIUIIA/IbHOW YCIYTH);

2.14.3 OTcyTCcTBUe coriacusi C TpHBaTH3aliuer >KUIOT0 TOMeIeHHs] OJHOTO
Y3 WIEHOB CeMbU 3asiBUTEJIS, JIMLI, 3aPEerMCTPUPOBAHHBIX B PUBATHU3UPYEMOM >KUJIOM
TOMEILL[eHWH, JTUL], UMEIOLLKX MPABO 10JIb30BaHUA JaHHBIM MTOMeLeHHEeM Ha yCJIOBUSIX
COLIMa/IbHOTO HaliMa U He UCTI0/Ib30BaBIIMX NMPABO Ha MPUBATHU3aL[UIO;

2.14.4. OOGpartenue 3assBUTe/s], OAHOIO W3 U/IEHOB CéMbU 3asiBUTEJIsI, UHOTO
JIMLIA, 3aperucTPpUpPOBAHHOTO B TPUBAaTU3WPYEMOM JKWAJIOM [IOMeELLeHuH, JIMLIa,
VIMEIOLLIEr0 MpaBo M0JIb30BaHUS [JAHHBIM MOMeLleHUeM Ha YC/I0BUSIX COLIMAIbHOIO
HaliMa, JocCTuriiero 14 - jeTHero BO3pacTa, W/WIX €ro 3aKOHHOIO IIpe/CTaBUTEJIs
W/ JIUIIA, YTIOJTHOMOUEHHOTO B YCTAaHOBJ/IEHHOM TIOpsIKe, 00 OTCYTCTBUM HaMepeHHH
o(opMJISITh TPUBATU3ALIUIO;

2.14.5. OTKa3 B npuBaTU3aLMU KUJIOTO MOMeLLeHUsI OJHOr0 VI HeCKOJIbKUX
JIVLI, 3aPEerMCTPUPOBAHHBIX 10 MECTY >KUTEJIbCTBA C 3asiBUTENIEM;

2.14.6. VMcriosib30BaHHOE paHee IPaBo Ha IpUBaTU3aLIUIO;

2.14.7. OGOpailleHre € 3ampocoM O TPUBATH3aLUMA >KAJIOTO TIOMeIIeHuUs,
HaXOZSIIerocss B aBapUMHOM COCTOSTHMM, B OOILEXUTUW, C/TY>KeOHOTO >KUIOTO
TIOMeILL[eHHS], YKUJIOTO TIOMeLLeHHUs], 3aHUMaeMOro Ha YC/I0BHSIX KOMMepUeCKOro Hauma,
MaHeBPEHHOT 0 HalMa;

2.14.8. OtcyTcTBUe/HeNpeiCTaB/IeHUe CBeJIeHUM, MOTBEP)K/JAI0IIUX yJyacTHe
(HeyuacTre) B IpyUBaTH3ali1, U3 IPYrUX CyOoneKkToB Poccuiickoii ®@eseparum;

2.14.9. OrcyTrcTBHe TipaBa COOCTBEHHOCTH Ha MpHUBATH3UpyeMoe 3asiBUTesieM
JKWAJIOe TIOMellleHWe y OpraHa MeCTHOTO CaMOYIIpaB/IeHUsl, PacroJIOKeHHOIO
Ha Tepputopuu CBepAoBCKOW 006/acTH, TIPeJOCTaB/ISIOEr0 MYHULUTIATIBHYIO
yaiayry,

2.14.10. WN3meHeHWe MNAaCMOPTHBIX W/W/IA WHBIX I1€PCOHA/IbHBIX [JaHHbBIX
B MepUO/, TIpe0CTaB/IeHUS MYHULIUIATbHON YCIIYTH;

2.14.11. ApecCT KWJIOro NOMelLLeHUs;

2.14.12.  VI3MeHeHue  coOCTaBa  JIUL], COBMECTHO  IIPOKUBAaKOLIIUX
B [IPUBATU3UPYEMOM JKUJIOM TOMeLLeHU C 3asiBUTesieM, B IepUoj, rpejoCcTaB/ieHus
MYHULMIIATBHOU YCIIYTH;

2.14.13. Hamuuue B cocTaBe cemMbd 3asgBUTeJId JIWL], 3aperMCTPUPOBAHHBIX
B [IPMBATU3UPYEMOM JKWJIOM [IOMEIeHUH, JIML, WUMEIOLIUX I[1paBO I10JIb30BaHUS
JaHHbIM TIOMeL[eHWeM Ha YyCJIOBUAX COLMaJbHOrO HakMma (B CJydae, ec/u
OT COOTBETCTBYIOLLUX JIML] He TIpe/CTaB/IeHO COrjlace Ha MPUBAaTH3aLUI0 KUJIOTO
TIOMELL[eHWs] WM He TIpeJCTaB/eHbl CBeJeHUs, IOATBepXKAarolde OTCYTCTBUE
y COOTBETCTBYIOLLMX JIML] [IPaBa Ha NMPUBATH3ALIUIO XKUJIOTO TTIOMELLeHUS]):



—TrpakiaH, BbIOBIBIIMX B OpraHu3aldd CTal[MOHAPHOTO  COLMaJbHOTO
00CTyKUBaHUSI;

—BpeMeHHO OTCYTCTBYIOIIUX T'pakaH (BBIOBIBIIMX /IS IIPOXOXKAEHUS CITY>KOBI
B psiibl BOOpy’>KeHHBIX CH/I, Ha TMepuoj, y4eObl/paboThl, B >KWIble TOMeEIIeHMs,
NpeJi0CTaB/IeHHbIE [IJIs1 BpEMEHHOI0 NPOKMBAaHUS);

—Tpak/laH, BBIOBIBIIIUX B MeCTa JIMIIE€HUST CBOOOJBI WM OCYKIEHHBIX
K [IPUHYAUTE/IbHbIM paboTam (B COOTBETCTBUU C I10CTaHOBJIEHUEM
KonctutyimonHoro Cyga Poccuiickort @egepaiyu ot 23 vtoHs 1995 1. Ne 8-11);

—TpaXk/laH, CHSITBIX C DPErucTPalMOHHOTO yueTa Ha OCHOBAaHUMU Cy[1eOHbIX
pelleHNid, HO COXPAHUBIIMX PaBO MOJIb30BAHUS KUJIbIM MIOMELLeHUEM;

— rpaXkJjaH, CHATBIX C PerUCTPAl[MOHHOT0 yueTa 0e3 yKa3aHus TOUHOTO afipeca.

B cnyuae HerpeicTaB/ieHHWs [OKYMEHTOB, BBbIP@XKAIOLIMX BOJIKO TPaXKAaH
BBILLIENIEPEeYNC/IEHHBIX KaTeropui B OTHOLLIEHWM TIPUBATU3aLAN JKAJIOTO TTOMELLeHUsT
(cormacie Ha OTKa3/[I0BEPEHHOCThb), WIA [OKYMEHTOB, MOJATBEPXAOIIUX
TpeKpallieHHe rpaBa Ha KUjio0e IoMellleHue;

2.14.14. Ha/muue B coCTaBe CeMbU 3asiBUTeJd JIWL, 3aperucTPUPOBaHHBIX
B [IPUBATU3UPYEMOM JKUJIOM TIOMEIeHWUH, JIML, UMEKILUX I[IPaBO I10/Ib30BaHUs
JlaHHbIM TIOMEIlleHWeM Ha YCJIOBUSIX COLIMAJbHOTO HakMa, rpakAaH, MPU3HAHHBIX
Ha OCHOBaHWHM Cy/leOHBIX pellieHni 6e3BeCTHO OTCYTCTBYIOIIUMY;

2.14.15. PelieHue opraHa, OCyILeCTBJISIFOLLEr0 TOCyJapCTBEHHYO PerruCTPaLvio
TpaB Ha HeJBWKMMOE MMYILECTBO U CAEJ0K C HUM, FOCYJapCTBEHHbIM KaJaCTPOBBIN
yueT HeJBWKMMOTO MMYIIeCTBa, 00 OTKa3e B rOCyJapCTBeHHON perucTparjiu IpaB
(mepexoja mpaB) Ha NMPUBaTU3UPyEMOE KUJIOe TIOMeL[eHre B CyJasX, KOrJa MpuuriHa
OTKa3a He MOXXeT ObITh yCTpaHeHa CaMOCTOSITeTbHO Y TIOJTHOMOUEHHBIM OPTraHOM;

2.14.16. OcrnapuBaHve B CcyZeOHOM TOps/IKe TIpaBa Ha JKWJIOe TIOMellleHue,
B OTHOILLEHWH KOTOPOTO TMOJaH 3arpoc.

2.15. OcHOBaHWM [Ji1 TIPUOCTAHOBJIEHUS TIPEAOCTABIEHUS MYHULUITATIbHOU
yCIyTH 3aKOHOZaTembCTBOM Poccurickon depeparim He TIpeayCMOTPEHO.

PasmMep muiaThl, B3UMaeMo#Wl ¢ 3asiBUTe/Js TMPU NpeJOCTaB/IeHUH
MYHHUIUINAIBHON YC/IYTH, U CIOCO0BI ee B3UMaHHSA

2.16. [IpegocTaByieHrie MYHULIMTIAJIBHOW YCIYTH OCYILeCTB/ISIETCS
GecriiaTtHo.
MakcuManbHBIN CPOK 0XXKU/JAHMS B OUepeAu MpH nojaye 3amnpoca
0 MpeoCTaB/IeHU! MyYHULIUNA/IbHOU YC/IYTH M [IPH NO/Ty4YeHUM pe3yjibTaTta
NMpeAoCTaB/IeHNs MyHULIMNA/IbHOUN yC/IyTH

2.17. MakcuMa/ibHbIM CpPOK OXXMJAHWS B ouepeiu TIpyM I[ojade 3arpoca
O Mpe/IOCTaB/IeHUM MYHULIUMNA/BHOM yCAYTM U TIpU TIOyYeHUM pe3y/bTaTa
Npe/ioCTaB/leHUsT ~ MYHULUNAQJbHOM  yCJIyrM B YIIOTHOMOYEHHOM  OpraHe
WM MHOTOGYHKI[MOHATLHOM LIeHTpe COCTaB/isieT He Oosiee 15 MUHYT.



Cpok perucrpanyu 3anpoca 3asgBUTe/Id 0 [peJoCTaB/IeHUM
MYHHUIMIIA/JIbHOH YC/IYyTH

2.18. Cpok perucrpaid 3asiBieHHds O IIpe/loCTaB/AeHUM MYHHULIUIAJIbHOU
yCJIyTH TIOZjIeXKaT PerucTpaldyd B YTI0OJTHOMOUEHHOM opraHe He ro3gHee 1 pabouero
JHS  C MOMEHTa TIO/JlyueHUs 3asiBieHUss W JOKYMEHTOB, HeoOXOAMMBIX
JJ/151 TIpeI0CTaB/IeHUSI MYHULIUMATbHOM YCITYTH.

B cinyuyae HamuuvMsg OCHOBaHMM [I/I1 OTKasa B TMpUeMe JIOKYMEHTOB,
HeoOXOUMBIX /IJisi TIPeIOCTAB/IeHUSI MYHUIUIA/ILHOW YC/IYTH, YKa3aHHBIX B TTYHKTE
2.13 Hacrosiero AJMUHUCTPAaTUBHOIO perjaMeHTa, YTO/JHOMOYEHHbIH OpraH
He TI03[Hee C/IeAYIILIero 3a JHeM T[IOCTYIUVIeHHs 3asB/eHUs U JJOKYMEHTOB,
HeoOXOAUMBIX [T TpPeAOoCTaBAeHUs  MYHHUIMMNaJbHOM  yciayrd, pabouero
[IHSI, HaTipaB/isieT 3asBUTE/IO JIMOO TpeACcTaBUTe/0 3asiBUTe/Isl pellleHre 00 OTKase
B TIpUeMe JOKYMEHTOB, HeOOXOAWMBbIX i TIpefloCTaB/leHHs MYHULIAAIbHON
ycnyri no  ¢dopme, TnipuBefieHHOW B [lpusmoxkeHun Ne 2 K  HacCToslleMy
AJIMUHUCTPAaTUBHOMY perjlaMeHTy.

TPEGOBHHI/IH K IIOMeII€eHUAM, B KOTOPLIX IIPEA0CTAB/IATCAH
MYHUIIMIIA/IbHBIE YCOIYI'H

2.19. MecTononoxeHre  aJMUHWCTPAaTUBHBIX  3/aHWW, B  KOTOPBIX
OCYLLIeCTBJISIETCS rpyuemM 3asiBJIeHUU 17} JIOKyMEHTOB, HE0OXOIUMBIX
[/ TIpeIoCTaB/IeHUs] MYHMLWIIAJIBHOW YC/IYTM, a TakXKe BblJaua pe3y/bTaTOB
Mpe/0CTaB/IeHNs MYHULIATIABHOW  yC/IyTH, [AO/DKHO obecreurBaTh  yA0OCTBO
O TpakK#aH C TOYKM 3pEeHUsl TMelIeXOAHOW JOCTYIMHOCTH OT OCTaHOBOK
00I1[eCTBEHHOTO TPAHCIIOPTa.

B ciyuae, ecim umeeTcsi BO3MOKHOCTb OPraHU3aliuU CTOSIHKM (MTApKOBKH) BO3JIe
3n1aHusl (CTpOEeHUsI), B KOTODOM pasMelleHO TOoMelleHrue TMphemMa W BbIAAud
NOKYMEHTOB, OPTaHWU30BBIBAETCS CTOSIHKA (TTApKOBKA) ZIJisl TMUHOTO aBTOMOOM/IEHOTO
TpaHCNopTa 3asBuUTesed. 3a MO/Jb30BaHHWE CTOSHKOM (IMApKOBKOM) C 3asBUTeseu
riaTa He B3MMaeTcs.

[l1s  TapKOBKM  CIleLMajIbHbIX aBTOTPAHCIIOPTHBIX CPeACTB WHBa/IW0B
Ha CTOsIHKe (mapKoBKe) BoifessieTcs: He MeHee 10% MecT (HO He MeHee OJIHOT0 MeCTa)
A OecriyiaTHOM TapKOBKM TPAHCIIOPTHBIX CPEJCTB, YMpaB/sieMbIX HHBaIW[aMu
I, II rpymm, a Takke wuHBamujamu III rpymmel B mopsjke, yCTaHOB/IEHHOM
[TpaButenbcTBoM Poccuiickori @efiepaljiy, U TPaHCIIOPTHBIX CPe/CTB, TePeBO3SIIUX
TaKUX UHBA/IMJIOB U (U/K) leTel-uHBa/IN/0B.

B 11es151x o6ecrieueHusi 6eCnpernsiTCTBEHHOTO JJOCTYyTa 3asiBUTeseH, B TOM UKC/Ie
MepeIBUTraloIuXcsd Ha WHBAJUAHBIX KOJISICKAaX, BXOJ B 3[aHWEe U TOMeLIeHus,
B KOTODBIX TPEIOCTaB/sSIeTCs MYHHUIUMAAbHAsA yC/Iyra, 0OOpYAYIOTCS TaHyCcaMH,
MOPYYHSIMY, TaKTWJIbHBIMU (KOHTPACTHBIMU) TMpeAyIpeXAatoluMu  37eMeHTaMH,
WHBIMU  ClleldaJbHbIMA ~ TIPUCTIOCOO/IeHUsIMYA,  TIO3BOJISIIOIIMMU  00eCreunThb
OecripernsATCTBeHHbIM [JOCTYN U TiepeiBIDKeHHWe WHBA/IUAOB, B COOTBETCTBUU
C 3aKOHOZaTebCcTBOM Poccuiickor ®efiepaliuy 0 COLMAIbHOM 3all[iTe NHBAIUOB.

LleHTpasibHBIA BXOZ B 37aHWe YTIOJIHOMOYEHHOTO OpraHa [0/DKeH ObITh



o6opyoBaH UHPOPMALIMOHHOMN TabIMUKOM (BBIBECKO), CoZleprKaltieil nHGOopMaIuio:

HavMeHOBaHUE;

MeCTOHaXOXJeHUe U FOpUIUUeCKUN afipec;

pPeXXUM paboThI;

rpadyvK npuema;

HOMepa TeneOHOB /ISl CTIPaBOK.

[TomelleHrs, B KOTOPBIX MPeAOCTaB/SeTCS MYHULUMNANAbHAs yCAyra, AOJDKHbI
COOTBETCTBOBAaTh CAHUTAPHO-3MUE€MHUOIOTHUeCKUM TPaBUaM U HOpMaTUBaM.

[TomMeljeHrss, B KOTOPBIX MPEAOCTaB/AseTCS MYHULMMNaJAbHasi  yCJyra,
OCHALLIar0TCS:

MIPOTUBOIOXXaPHOU CUCTEMOM M CPeACTBAMU MOKAPOTYILIEHUS;

CUCTEMOM OTOBeIIeHUsI 0 BOSHUKHOBEHUU Upe3BblUaiiHOW CUTYal[WH;

CcpeACTBaMU OKa3aHHWs MePBOM MeAULIMHCKOU OMOIIH;

Tya/IeTHbIMHA KOMHATaMH [I/isl IOCeTUTeIen.

3an oxuganus 3asiBUTesielt 000pyAyeTcsl CTYJIbSIMH, CKaMbSIMU, KOJMYeCTBO
KOTOPBIX OMpejie/isieTcss UCX0As U3 (hakKTUUeCKOW Harpy3Kyd M BO3MOXKHOCTEH /i1 UX
pa3MelleHus B IOMeIeHUH, a TakKKe UH(POPMAaLMOHHBIMU CTeH/IaMU.

TekcTbl MaTepuasoB, pa3MelleHHbIX Ha MH(POPMal[MOHHOM CTeH/ie, TTeYaTatoTCst
yI0OHBIM [171s1 uTeHUs mpUdTOM, Oe3 HCITpaB/IeHUH, C BblJje/ieHreM Harbo/iee BayKHBIX
MeCT TI0/TY>KUPHBIM IIPU(TOM.

Mecta [is 3arioyiHeHWs 3asB/ieHUM OOOPYAYIOTCS CTY/IbSMH, CTOJIaMH
(cToiikamu), 6;1aHKaMHM 3asiBJIEHWH, TTMCbMEHHBIMU TIPUHA/TEKHOCTSIMHU.

Mecta mipuema 3asiBUTesiel 000pyAyIOTCS WHGMOPMAI[MOHHBIMHU TaO/IAUKaMuy
(BbIBECKaMM) C yKa3aHUEM:

HOMepa KabrHeTa ¥ HaMMeHOBaHUs OT/IefIa;

dbaMuMy, MMeHUM U OTyecTBa (MOciaefHee — TpPUA HaJIWUWHU), JOJDKHOCTU
OTBETCTBEHHOTO JIULIA 3a [PUeM JOKyMEHTOB;

rpaduka rpuema 3asiBUTEIEeN.

Pabouee MeCTO Ka)KJJOTO OTBETCTBEHHOT'O JIULIA 3a TIPUeM JOKYMEHTOB, O/DKHO
ObITh 000PYJOBaHO TIEPCOHA/ILHBIM KOMITBIOTEDOM C BO3MOKHOCTBIO [IOCTYyTIa
K HeoOX0JUMbIM HWH(OPMAIIMOHHBIM 0a3aM [aHHBIX, TeYaTalol[dM YCTPOMCTBOM
(MpyYHTEpOM) U KOMUPYIOLUM YCTPOMCTBOM.

JIvuiio, OTBeTCTBEHHOE 3a MpUeM JOKYMEHTOB, [10/DKHO MUMeTb HACTOJIbHYIO
TabMMUKy C yKasaHueM ¢haMWidd, UMeHHM, OTuecTBa (TOc/ie/[Hee - TIPH Ha/IUUWH)
Y JJOJDKHOCTH.

[Tpu npeaocTaB/ieHUY MYHULMIA/ILHON YCIYTH UHBAIMAaM 00ecTieuMBatoTCs:

BO3MOYXHOCTb OeCrpernsiTCTBeHHOT 0 J0CTYTIa K 00beKTYy (31aHuI0, TIOMeILeHHIO),
B KOTOPOM TpeI0CTaB/IsIeTC MYHULUITIA/IbHAS YCIIYTa;

BO3MOXXHOCTb CaMOCTOSITE/TbHOTO TIepeJBHKEHUSI TI0 TePPUTOPUU, HA KOTOPOU
PacCIio/IOKeHbl 31aHUsT Y TIOMELLeHUs], B KOTOPBIX NPeAoCTaB/IsIeTCs MyHULMITA/IbHAS
yCJIyTa, a TakKe BX0/ja B Takve 00beKThI M BbIXO/la U3 HUX, IMOCAIKU B TPAHCTIOPTHOE
CPeZiCTBO U BbICAJJKW U3 HEro, B TOM UMCJIe C UCII0/Ib30BaHUe KPeCila-KOJISICKY;

COTIPOBOJK/IeHWe WHBA/IW/IOB, MMEIOIIUX CTOWKHEe PpacCTpOMCTBa (YHKIUU
3peHHsI U CaMOCTOSITE/IbHOTO TlepeIBIKEeHUS;

Hajjiexalllee pa3MellleHre 000pyJoBaHUS UM HOcUTeseid UH(OpPMaLUHU,



HeoOXoaUMBIX Jijist 0becrieueHUst OeCTIpeTITCTBEHHOTO [JOCTYTa MHBA/UAOB 37aHUSIM
Y TIOMeIIeHUsIM, B KOTOPbIX  TIpeZioCTaB/sieTCsl ~ MYHHULUWManbHas  YCIyra,
Y K MYHULIMTIABHON YCIyTe C y4eTOM OrpaHUYeHUN UX >KU3He e TeTbHOCTH;
nybmupoBaHve HeoOXOAWMOW /i1 WHBAJIWAOB 3BYKOBOM M 3pUTEIHHOU
vH(OpMaluM, a TakXXe HaJIMCel, 3HAKOB M WHOW TeKCTOBOM U Tpaduueckou
MH(OpMaluM 3HaKaMH, BbITIOJIHEHHBIMU peJibe(pHO-ToueuHbIM 11pudToM bpaiins;

JIOTYCK CypAOIepeBoJUMKa U TU(HIOCYp/0TepeBOIUMKa;

JOITyCK COOAKU-TIPOBOJIHMKA TPM HAMWUWAK [JOKYMEHTa, IO/TBep)K/AaroIero
ee crieljyasibHoe oOyueHHWe, Ha OOBEKTHI (3/aHHsA, TIOMeEI|eHHWs), B KOTOPBIX
TIpe/IoCTaBJISIFOTCS MYHULIUIIA/IbHBIE YCTYTH;

OKa3aHWe WHBaJKAAM TIOMOIIM B Tpeo/osieHnd 0OaphepoB, MeIIaroIINX
MO/TyYeHUI0 MU MYHUIUTIaTbHOW YCTYTH HapaBHe C IPYTMMU JIULIaMHU.

IToka3arenu KayecTBa M AOCTYIMHOCTH MYHUIIMIIA/TbHOU YC/IYyTH

2.20. TlokasaTensiMu  [JOCTYIHOCTM M  KaueCTBa  IpeJOCTaBJIEHUS
MYHULIUNABHOUW YC/IYTU SIBJISTFOTCS:

Ha/lMuve TOJHOM U TIOHATHOM WH(pOpPMalMX O TIOpSi[Ke, CPOKax W XOfe
rpel0CTaB/IeHHUS MYHULUTATEHON yCJIyTH B VH(OpPMaIMOHHO-
Te/IeKOMMYHUKALIMOHHBIX CeTsX 0OIero I1osb3oBaHUs (B TOM UHCIe B CeTH
«/IHTEpHeT»), cpeAicTBaX MacCOBOM UHGbOPMal[1K;

BO3MOXXHOCTB TI0JTyYeHHUs1 3asiBUTe/IeM yBeJOMJIEHHH O TIpe0CTaBIeHur
MYHULMIIA/IBHOM ycayry ¢ nomouiso EINTY;

BO3MOXHOCTb ~ TIOJIydeHMs] HMH(OpMaUMh O  XOZe  TIpeoCTaB/eHus
MYHULMTAIBHOW yCJIyTM, B TOM UWC/Ie C WCI0/Ab30BaHUEM HWH(POPMALMOHHO-
KOMMYHUKAILIMOHHBIX TeXHOJIOTHH.

2.21. OcCHOBHBIMU TIOKa3aTe/IsIMU KaueCTBa Mpe/0CTaB/JIeHUs] MYHULIUTATbHOM
YCIYTH SIBJSIFOTCS:

CBOEBPEMEHHOCTh TIPe0CTaB/IeHUsI MYHULIUMNAIBHOM YC/IYyTU B COOTBETCTBUM
CO CTaHJApPTOM ee Tpe/loCTaB/IeHuS, yCTaHOB/IEHHbIM HaCTOSLM
AJIMUHUCTPaTHUBHBIM perjiaMeHTOM;

MUHUMaabHO  BO3MOKHOE  KOJIMUeCTBO  B3aWMOJIEUCTBUM  TpakJaHWHA
C JO/DKHOCTHBIMH JIMLIAMM, YYaCTBYIOLIUMHU B TPeJOCTaB/JI€HUU MYHULIUMATbHOU
yCIIyTY;

OTCyTCTBUe 00OCHOBaHHBIX >kKajiob Ha AelicTBus (Oe3/elicTBHE) COTPYJHUKOB
Y VX HEKOPPEKTHOe (HEBHUMATeJ/IbHOEe) OTHOLIIeHUE K 3asiBUTE/ISIM;

OTCYTCTBHE HapyLIeHUM YCTaHOBJIEHHBIX CDOKOB B TpOLieCCe TpeAoCTaBIeHuUs
MYHULMIIATBHOU YCIIYTH;

OTCYTCTBHE 3asiBJIeHWH 00 OCrapWBaHWM pellleHui, AelcTBUi (Oe3meicTBus)
YT0/IHOMOUEHHOTO OpraHa, ero JAO/DKHOCTHBIX JIML, TPUHUMAEMbIX (COBEPILIEHHBIX)
TIpU TIPeI0CTaBJE€HUY MYHULIMIAIBHOM yCJIYTU, TI0 UTOTaM PacCMOTPEHUS] KOTOPBIX
BbIHECeHbI pellieHus1 00 y/10B/IeTBOPeHUM (YaCTUUHOM Y/I0BJ/IeTBOPeHWH) TpeOoBaHU
3asgBuUTENeN.



VHble TpeGoBaHUsI K MPe0CTaB/IeHUI0 MYHULUINA/IBHON YC/IyTH

2.22. IlpepocraBiieHMe MYHUIMIIAJIBHOW YCAYTU MO 3KCTEPPUTOPUAIbBHOMY
TIPUHIIUAITY OCYITI[ECTBIISIETCS B YaCcTH o0ecTieueHrsI BO3MOYKHOCTH TI0/IauM 3asiB/IeHUH
nocpeactBoM EIN'Y wu monyueHus: pe3ysbTaTa MYHULMMAABHOM — YCIYTH
B MHOTO(DYHKIJMOHA/ILHOM I[eHTpe.

2.23. 3asiBuTesisiM obecrieurBaeTCsi BO3MOXKHOCTb TIPeJiCTaB/IeHUsI 3asiB/IeHUS
Y TIpWIaraeMbIX [JOKYMEHTOB B (OpMe 3/IeKTPOHHBIX [JOKYMEHTOB IOCPeACTBOM
EIIT'Y.

B sTtoM ciyuae 3asiBUTeNlb WM TpeACTaBUTe/b 3asBUTENs aBTOPU3YeTC
Ha EIII'Y nocpeiacTtBoM moATBep)KAeHHOW yueTHoOW 3arvcu B ECUA, 3amnonHsieT
3asBJ/IeHWe O NpeAoCTaB/IeHNA MYHHULMMNAJIBHOM YCJIYTM C  KCHOJIb30BaHWEM
VMHTePaKTHUBHOM (DOpPMbI B 3/IEKTDOHHOM BU/IE.

3anoHeHHOe 3asB/ieHWe O TIpefOoCTaB/JeHWd MYHULMMNAIbHOW  YCIIyTH
OTITpPaB/sieTCs 3asiBUTE/IEM BMeCTe C TIPUKPEeIVIEHHbIMU 3/IEKTPOHHBIMH 00pa3aMu
JOKYMEHTOB, HeOOXOAWMBIMU I TIPeIOCTaBAeHUs MYHHUIUINAJIBHON  YCIyTH,
B YTIo/THOMOUeHHbIM opraH. [1pu aBTopu3sanuu B ECHYA 3asiBneHue 0 npeioCTaBIeHUun
MYHULIUMNABbHOU YC/IYTU CYMTAETCS MOAMUCAHHBIM MMPOCTOM 37IEKTPOHHOM TOANUCHIO
3asgBuUTeIs, IpeiCTaBUTe IS 3asiBUTeJIs, YIIOJTHOMOUYEHHOI0 Ha ITOIMCaHue 3asB/IeHUs.

Pe3ynbTaThl MpeoCTaB/IeHUs] MyHULMIIA/JILHOW YCIYTH, yKa3aHHble B IYHKTE
2.5 Hacrosujero AJMWHMCTPAaTUBHOIO perjlaMeHTa, HarpaB/soTCA 3asBUTEJIIO,
TIpeiCTaBUTEN0 3asiBUTeNs B JUUHBIA KabuHetr Ha EIII'Y B ¢opMe 3/1eKTPOHHOTO
JOKyMeHTa, TIOAIMCAHHOTO YCW/IeHHOW  KBanM(UIIMPOBAHHOM  3/IeKTPOHHOM
MOAMUCHI0  YIIOJTHOMOYEHHOTO IOJDKHOCTHOTO JMIja YTIOJIHOMOUYEHHOrO OpraHa
B CJlyuae HaripaBJ/ieHus 3asBjeHus nocpencrsom EINTY.

B cayuae Hampanenus 3asiBieHusi nocpegctBoM  EIN'Y  pesysbrar
TIpejOCTaB/IeHUs] MYHHIMITAJLHOM yC/IyTH TaKKe MOXKeT ObITb BbIaH 3asiBUTEJTO
Ha OymMa)kHOM HOcuTerle B MHOTO(MYHKI[MOHA/JILHOM IIEHTPe B  IIOpSIKe,
TpeJlyCMOTPEHHOM ITyHKTOM 6.4 HacTosALero AZMAUHUCTPAaTUBHOTO perjiaMeHTa.

2.24. DyIeKTPOHHBIE TOKYMEHTHI MPeJCTaB/Is0TCS B C/leyIoIuX (popmMaTax:

a) xml - a1 popMaM30BaHHbBIX JOKYMEHTOB;

6)doc, docx, odt - pmAng JOKYMEHTOB C TEKCTOBBIM COJlepP)KaHUEM,
He BK/IHOUarouM (GopMyJibl (32 UCKFOUEeHWEeM I0OKYMEHTOB, YKa3aHHBIX B MO/IITYHKTe
«B» HaCTOSILLIEr0 MYHKTA);

B) xls, xlsx, ods - a/151 JOKyMeHTOB, coZlep>KalliX pacueThbl;

r) pdf, jpg, jpeg - A5 JOKYMEHTOB C TEKCTOBBLIM CO/lep>KaHHEeM, B TOM UHCJie
BK/TIOUAIOIUX (GopMyibl U (WiK) Trpaduueckrie u300pakeHHs (3a HCK/IIOUEHHEeM
JIOKYMEHTOB, YKa3aHHbIX B MO/IMYHKTE «B» HACTOSIIIET0 MYHKTA), a TAK)Ke JOKYMEeHTOB
C rpauuecKuM cojiepyKaHUeM.

HonyckaeTcsi popMUpOBaHUe 3/1eEKTPOHHOTO OKYMeHTa MyTeM CKaHUPOBaHUS
HeIoCpe/iICTBEHHO C OPUTMHa/a JOKyMeHTa (MCI0/Ib30BaHre KOMUM He [OMYyCKaeTcs),
KOTOpOe OCYILeCTB/IseTCd C COXpaHeHWeM OpHeHTallMd OpUrvHaja JOKyMeHTa
B pa3petenuu 300 - 500 dpi (macirab 1:1) ¢ ucrosib30BaHUEM CJIeAVIOMIUX PEXKUMOB:

— «4uepHO-0e/ibIii» (TPYU OTCYTCTBUM B JJOKYMeHTe TpaduuecKux M300parkeHH
Y (MM) LIBETHOT'O TEKCTA);



— «OTTEeHKH ceporo» (TIpyu Ha/IMUMK B JOKyMeHTe rpadudyeckux n3o0parkeHuH,
OTJIMYHBIX OT LIBETHOT'O rpaduuecKoro n300parkeHusl);

— «LBETHOW» WIN «PEXXUM IOJHOM LIBeTorepesaun» (Mpy HATMYUU B JOKYMEHTE
I[BETHBIX rpaduuecKrux n300pakeHuii MO0 I[BETHOTO TEKCTA);

— COXpaHEHWEeM BCeX ayTeHTUYHbIX [PU3HAKOB MOJ/IUHHOCTA, @ HMEHHO:
rpacdruecKo MoANUCH UL, TievaTy, YIJIOBOro 1iTamra 6/1aHkKa;

— KonuuecTBO (haiiJIoB /I0/DKHO COOTBETCTBOBATh KOJIMUECTBY JOKYMEHTOB,
KaK/IbIi U3 KOTOPBIX COZIEP)KUT TEKCTOBYIO U (W1n) Tpaduueckyro UHGOpMaluio.

OneKTpOHHbBIE JOKYMEHTBI ZI0/DKHBI 00ecTieurBaTh:

— BO3MOXXHOCTh ~ WJIeHTU(MUIIMPOBATh JOKYMEHT W KOJIMYeCTBO JIMCTOB
B /IOKyMEHTE;

— /I TOKYMEHTOB, Cojiep>KallluX CTPYKTYpHPOBaHHbIe IO 4YacTsM, IJiaBam,
pa3zenam (mozpaszenaMm) JaHHble W 3aKaajkv, obecrieunBaroiye Iepexo/bl
T0 OTJIaB/IeHUIO U (WIK) K CO/IePrKall[UMCS B TeKCTe PUCYHKaM U Tab/miiam.

[ToKyMeHTBI, TIOAJieXKalljde TipeficTaB/ieHuto B dopmarax xls, xlsx wmm ods,
(GbOopMUPYIOTCS B BUZIE OTAEJbHOIO 3/IEKTPOHHOTO JJOKYMEHTA.

2.25. Youyry, KOTOpble SIB/ISIIOTCS HeOOXOguMbIMH U 00si3aTe/IbHbIMU
[J1s1 IpeJ0CTaB/IeHUs] MyHULIUIAIbHOU YCYTU, B TOM UMC/Ie CBeJeHUsl O JOKyMeHTe
(IokyMeHTax), BblZlaBaeMOM (BblJlaBaeMbiX) OpraHu3alusiMH, Y4aCTBYIOIUMU
B TIpe/I0CTaB/IeHUA MyHUIUTIATbHOM YCIYTH, OTCYTCTBYIOT.

I11. Cocras, mocjieA0BaTe/IbHOCTH U CPOKU BBITNIO/THEHUSA
a/i{MMHUCTPaTUBHBIX NIPOLeAYP
VcuepnbiBaomyi nepevyeHb a//[MMHHCTPAaTUBHbBIX NpoLieyp

3.1. TlpemocTaBneHre MyHUIMTIATILHOM YCIYTH BK/IIOUaeT B ceOsi creyroriye
aJMUHUCTPATUBHBbIE TIPOLIeAYPHI:

TPOBepPKa JJOKYMEHTOB U PEruCcTpaLys 3asiBJIeHUS;

rosTyueHvie CBefieHui rocpegcteom CMOB;

pacCMOTpeHre JJOKYMEHTOB U CBeJ|eHUN;

TIPUHSITHE PeLLeHUs;

Bbl/jaua pe3yJbTaTa.

OnvcaHue CBsi3eM aJMUHUCTPATUBHBLIX TIpOLeAyp W aJMHUHUCTPATHMBHBIX
JIeUCTBUM C UX XapaKTepUCTUKaMU npeacTaBieHo B [Ipunokennu Ne 3 K HacTosiLeMy
AIMVHUCTPAaTUBHOMY perjlaMeHTy.

IlepeueHb a//]MUHUCTPAaTUBHLIX NpoueAyp (AeliCTBMH) NPU NPeA0CTaB/IeHUH
MYHHMIMIIA/IbHON YC/IYyTH YC/IYT B 3JIEKTPOHHOM (hopme

3.2. Tlpu mpefocCTaB/lieHMM MYHULMMAJbHOW YCIYTM B 3JIEKTPOHHOM (opMme
3asiBuTe/0 06ecrieunBaroTCs:

rnojiyueHve HHQOpPMALMM O TIOpsAJKEe M CpPOKax MpeJoCTaB/ieHUs
MYHULMIIABHOU YCIIYTH;

3aMUCh Ha TIpUeM B OpraH, IpPefOCTaB/SIOIANA MYHULIAIIAIBHYIO YCIyTy,
[J151 TIOZlauM 3as1BJIEHUS O TIPeJOCTaB/IeHUH MyHULIMIIAIbHOW YCITYTH;



dbopmMupoBaHUe 3asiB/IeHYS;

orylaTa TOCYAApCTBEHHOW TIONIIMHBI 3a TIpefOoCTaBleHWe MYHHUIUATIATbHON
YCJYTH U yIJIaTa UHBIX T/1aTeXXel, B3MMaeMbIX B COOTBETCTBUM C 3aKOHOZATeIbCTBOM
Poccutickon ®enepaniyu;

nMpveM W pEerucTpanusi  YTOJHOMOUEHHBIM  OpPraHOM  3asiBJIEHUS
Y VHBIX JIOKyMEHTOB, HEOOXOAUMBIX [I/Is1 TIPe[0CTaB/IeHNs MYHULUIAIBLHON YCIyTH;

ToJTyYeHre pe3yJibTaTa MpeoCTaB/IeHust MyHULUTNA/TbHON YCIyTH;

ToJ/TyueHre CBe/IeHHi 0 X0/le paCCMOTPEHUS 3asiB/IeHNS;

OCYIIIeCTBJIEHHE OI[eHKH KaueCTBa MMpei0CTaBIeHUs] MyHHUIUINA/ILHON YCITyTH;

nocyzaebHoe (BHecynebHOe) obykanoBaHue pellleHni U fAeicTBui (be3melicTBIN)
YnosmHOMOUeHHOTO opraHa mmbo gedictBusi  (Oe3melicTBHE)  TO/DKHOCTHBIX
UL YTIOJTHOMOUYEHHOTO OpraHa, TIPeZOCTaBJISTIOIIEr0 MYHHUIUTIABHYIO YCIIYTY,
MO0 MYHUIUTIAIBHOTO CITY>Kall[eTo.

ITopsajok ocyiecTB/IeHUsA aAMUHUCTPATUBHBIX NPoLeAyp (AeUCTBUN)
B %/IeEKTPOHHOU (hopme

3.3. ITlonyueHne wuH@OpMalMM O TIOpSAKE U CPOKax TpeAoCTaBAeHUs
MYHULIUNATBHOU YCJTyTH.

Nudopmaiusi 0 T1ipefoCTaB/eHUA MYHUIMIIA/JILHOW YCAYyTU pa3MelaeTcs
Ha EINT'Y, oduumranbHOM caiiTe YTIO/THOMOUEHHOTO OpraHa.

B ykasaHHbIX WH(OPMALMOHHBIX CHUCTEMax pas3MelljaeTcsl CJeayrolias
rHbopMarusi:

1) HCUeprbIBakOLIUI repeveHb JIOKYMEHTOB, He00OX0TUMBIX
IJisT  TIpefioCTaB/eHUs] MYHUIMTIANbHON yCayru, TpeOoBaHUs K O(OPMIIEHHIO
yKa3aHHbIX JOKYMEHTOB, a TaK)Ke repeueHb JOKYMEHTOB, KOTOpble 3asiBUTe b BIIpaBe
TIpe/[CTaBUTh TI0 COOCTBEHHOW WHHUI[MATHUBE;

2) Kpyr 3asiBUTeJIew;

3) CpPOK TpeJoCTaB/ieHUs] MyHULUIIA/IbHOW YCITYTH;

4) pe3ynbTaThl MpeJOCTaBJeHUs] MYHULIMOAIBHOM  YCJIyTH, TOPSAOK
rpe/iCTaB/ieHUs]  [JOKYMeHTa,  SIB/ISIFOLLErOCsl  pe3y/lbTaTOM  Ipe/loCTaB/IeHUsT
MYHULMTATBHOW YCIIYTH;

5) pa3Mep TroOCy[apCTBeHHOW TIONUIMHBI, B3UMaeMOW 3a TIpefjoCTaB/ieHHe
MYHULMTATBHOW YCITYTH;

6) McuepribIBalOLMY TepeueHb OCHOBAHUM JJIs1 TIPUOCTAHOB/IEHUSI WA OTKa3a
B MP€/J0CTaB/IeHUU MYHULUIIAJILHOW YCIYTH;

7) o mpaBe 3asiBUTe/s Ha AoCyeOHoe (BHecyseOHOe) oO)KaioBaHUe [eHCTBU
(be3meticTBUS) U pellleHUid, MPUHATHIX (OCYIIeCTB/ISIEMbIX) B XO/e TIpeloCTaB/IeHus
MYHULMIIATBHOU YCIIYTH;

8) dopmbl 3asBneHuwit  (yBeJlOM/IeHHM, COOOII[eHHI), HCTIOJb3yeMble
NP NpeJ0CTaBIeHUH MYHULIUIA/IBHOMN YCITYTH.

Nudopmarusi Ha EIT'Y, oduiuuanbHOM caiiTe YTIOJTHOMOYEHHOTO OpraHa
O TOpsifKe M CpOKax TMpeJoCTaB/eHUsI MYHHULMIIAJBbHOM YC/IYyTM Ha OCHOBaHUHU
CBeJleHUM, cojiep>Kaluxcsi B (efiepa/ibHOM TOCyAapCTBEHHOM HH(POPMAaI[MOHHOU
cucteme «®denepanbHbId peecTp TrOCYJapCTBEHHbIX W MYHULIMMOAJbHBIX YCIyT



(byHKIHit)», TIpeaocTaBAseTcs 3asiBUTE0 OecTIaTHO.

HocTyr K uH(popMaliiu 0 CPOKax U Topsi/iKe NpeoCTaB/IeHus] MyHULUMNaIbHON
YCJIyTA OCYIIeCTB/sieTcsl 0e3 BBLITIOJMHEHWS 3asBUTe/IeM KaKWUX-TH00 TpeboBaHUM,
B TOM urcjie 0e3 UCIT0/Ib30BaHUs TTPOrPaMMHOTO 0becIieueHHs], yCTaHOBKAa KOTOPOT'O
Ha TeXHUUeCKHe CpefcTBa 3asiBuTenss TpebyeT 3ak/IIOUeHUs JIULEH3WMOHHOTO
WIMA WHOTO COIVIallleHusi C TrpaBoob/azaTesieM mporpaMMHOro obecrieueHus,
rpeAlyCMaTPUBAIOIEr0 B3UMaHKe MJ1aThl, PErMCTPaL[MI0 WM aBTOPU3aLliI0 3asiBUTe S,
WU TIPeJ0CTaB/IeHUe UM MepCOHabHBIX JAHHBIX.

3.4. 3amnuch Ha MpUeM B OpraH, MpeAoCTaB/SIOIIUN MyHHULIUNATIbHYIO YCAYTY,
A5 I0JlauM 3asiBJIeHUsI O MIPeJOCTaB/AeHUM MYHULIMMNATIbHOW YC/IyTH.

B uensix mpepocTaB/ieHHss MyHULMIAAbHOW YC/IYTU OCYLECTBJISIETCS TIPUEM
3asiBUTeIeN 10 TIpe/IBapUTE/TbHOM 3arycy Yyepe3 MHOTO( YHKLIIMOHATbHBIN LIEHTP.

3asBUTE/IO TIPEAOCTaB/ISIeTCS] BO3MOXKHOCTh 3alliCd B JH0Oble CBOOOZHBIE
J/1s1 TIpYeMa aTy U BpeMs B TpeJie/iax YCTaHOB/JIEHHOTO B OpraHe, OCYIeCTB/ISIOIEeM
MIpUeM JIOKYMEHTOB, Irpauka rpruema 3asgBUTeeun.

CrierjuamictT  MHOTO(YHKIIMOHAZBHOTO IleHTpa He BrpaBe TpeOoBaTh
oT 3asiBUTe/IsT COBEpIIeHUs] UHBbIX ZIeMCTBUM, KpOMe MPOXOXKJeHUs UAeHTU(hHKAIUU
W ayTeHTUGUKAIIMM B COOTBETCTBUM C HOPMAaTHMBHBIMU TIPaBOBLIMH aKTaMH
Poccuiickor ®enepaliiv, ykKa3aHusl LieId TOpUeMa, a Takke MpejOCTaB/IeHUs
CBeZleHW, HeoOXOJUMBIX /I pacyeTa [JIUTEHLHOCTH BPEMEHHOIO0 WHTEepBaa,
KOTOpPBI Heo0X0uMo 3a0pOHHPOBATSH Jjis TIpHeMa.

3.5. ®opMUpoBaHue 3asBJ/IeHUS.

dopMUpOBaHUe 3asiBJIEHUS] OCYIECTBJ/SIETCS TOCPeACTBOM  3allO/IHEHUSs
3/IEKTPOHHOM (hopMmbl 3asBiieHusi Ha EII'Y 6e3 HeoOXOAMMOCTH AOIOJHHTETBHON
T0/IauM 3asiBJIeHNsI B KaKOW-/TM00 uHOM dhopMme.

dopmaTHO-/I0ruYecKas MpoBepKa c(hOpMHUPOBAHHOTO 3asIB/I€HUS
OCYILLeCTBJ/ISIETCSI TIOC/Ie 3allo/IHeHUs 3asiBUTEIeM KaK[Ooro U3 ToJieid 3/1IeKTPOHHOU
dbopmbl 3asiByieHust. [1py BbISIBJIeHUM HEKOPPEKTHO 3ari0/IHEHHOTO MOJIsl 3/IeKTPOHHOM
dopMbI 3asB/ieHUs1 3asiBUTeNb yBEAOMJSIETCS O XapaKTepe BBISBJIEHHOW OIIMOKU
W TIOpsiIKe ee  YCTpPaHeHUsl TIOCPeACTBOM  HWH(OPMAI[MOHHOTO  COOOIIeHUs
HeToCpe/ICTBEHHO B 3/IeKTPOHHOM (hopMe 3asiB/IeHUSI.

[Tpu popmupoBaHUM 3asiB/IeHUsT 3asiBUTEMIO 00ecrieunBaeTCs:

a) BO3MOKHOCTh KOTIMPOBAHUSI M COXpaHeHUs 3asiB/IeHUs] U UHBIX JJOKYMEHTOB,
yKa3aHHBbIX B TIyHKTax 2.8 Hacrosiero AJMUHUCTPAaTHBHOIO perjlaMeHTa,
HeoOXOUMBIX /I/Is1 [IPeA0CTaBIeHUs] MYHHUIUIA/ILHOMN YCITYTH;

6) BO3MOXXHOCTb TleuaTy Ha OyMa>KHOM HOCHTe/le KOTTUH 3JIEKTPOHHOUN (OpMBI
3asiB/IeHMS;

B) COXpaHeHHe paHee BBe/IeHHBLIX B 3JIEKTPOHHYIO (hOpMY 3asiBieHUsI 3HauUeHUMH
B 000N MOMEHT TIO >KeJlaHWIO T0/hb30BaTe/is, B TOM UHCJie TPH BO3HUKHOBEHUH
oITMOOK BBO/Ia Y BO3BpaTe /IJisi [IOBTOPHOTO BBOZIA 3HAUEHWM B 3/IeKTPOHHYIO (hopMy
3asiB/IeHUS;

I') 3ar0/iHeHUe TI0/iell 371eKTPOHHOM (OopMbl 3asiBjieHHsi [0 Hadajla BBOJA
CBeJleHUM 3asiBUTe/leM C HCI0JIb30BaHWEM CBeJleHWH, pa3meleHHbix B ECUA,
W cBefleHui, omybmmKoBaHHbIX Ha EII'Y, B dacTd, Kacaroleiics CBeJeHHH,
otcyTcTByroLrMX B ECUA;



1) BO3MOKHOCTb BEPHYTbCSI Ha Jit0OOM W3 3TarioB 3arioyiHeHUs 37IeKTPOHHOM
dbopmebl 3asiBreHHs 6e3 MoTepy paHee BBeZieHHOW MH(OpMaI[iy;

€) BO3MOXKHOCTb JocTyna 3asBuTenss Ha EII'Y K paHee mMo/aHHBIM
MM 3adB/IeHWsSIM B TeueHWe He MeHee OJHOr0 TroJa, a TakkKe YaCTUYHO
chopMHpOBaHHBIX 3asiB/IeHUI — B TeueHHe He MeHee 3 MecCslieB.

CdopmMypoBaHHOe U TIOANUCAHHOE 3asiBieHWe U WHble TOKYMEHTHI,
HeoOXo[uMble /il TIPeJOCTaB/IeHUs] MYHULIMIAABHOM YC/IyTH, HAarpaBsiOTCs
B YTIOJTHOMOYeHHbIW opraH nocpegcrsoMm EINTTY.

3.6. 'ocyjapcTBeHHast MONUIMHA 3a MpefoCTaBlIeHrue MYHULIUIAIBHOM YCIyTH
He B3UMaeTCsl.

3.7. Yrio/THOMOYeHHbIM opraH obecrieurBaeT B CPOK He Tio3Hee 1 pabouero AHs
C MOMeHTa 1oziaun 3asiBnieHust Ha ETIT'Y, a B ciyyae ero mocTyrijieHust B Hepabouuii
WU TIpa3HUYUHBINA [IeHb, — B CJIeAYIOLMI 32 HUM MepBbIi pabounii jeHb:

a) TIpUeM JIOKYMEHTOB, HeOOXOJUMBIX AJisi TIpeJOCTaB/IeHUs] MYHULUTIATbHOMN
yC/IyTH, W HarpapjeHue 3asBUTeI0 3JIEKTPOHHOTO COOOIleHHs O TMOCTYIIeHUH
3as1BJIeHNS;

0) perucTpaijuto 3asiB/ieHUss U HarpaBieHHe 3asBUTENO0 yBeJOMJIeHUS
O perucTpainuy 3asiBjieHus 00 o0 OTKa3e B IpreMe JOKYMEHTOB, HeOOXOAMMBIX
JJ1s1 IPeJJOCTaB/IeHUs] MyHULIUNAJIbHOW YCITYTH.

3.8. DyleKTpoHHOe 3asiBlieHre CTaHOBUTCS JOCTYITHBIM [JIS1 IOJDKHOCTHOTO JIULIA
YT0/IHOMOUYEHHOr0 OpraHa, OTBeTCTBEHHOI'O 3a INPUEM W PEruCTpaLyi0 3asiB/IeHHUs
(Zasee — OTBETCTBEHHOE JIOJDKHOCTHOE JIULIO), B TOCYAapCTBEHHOM MH()OPMAaLMOHHOW
CUCTEME, MCIO0JIb3yeMOW  YTIOTHOMOYEHHBIM OpraHoM [l TIpe/0CTaBJIeHUs
MyHULMNanbHOU yciyru (ganee — ['IC).

OTBeTCTBEHHOE [JO/PKHOCTHOE JTULIO:

TpOBepsieT Ha/uuyue 3SJeKTPOHHBIX 3asiBleHul, TmocTtyrnuBux ¢ EITY,
C IEPUOJIOM He pexke 2 pa3 B [|eHb;

paccMaTpuBaeT TIOCTYTIUBILIYE 3asiB/IeHUs] U TIPU/IOyKeHHbIe 00pas3bl IOKyMEHTOB
(mMOKyMeHThI);

MPOU3BOJUT [JEWCTBUS B COOTBETCTBUM C TIYHKTOM 3.7 HaCTOSLLIEro
AMUHUCTPAaTUBHOTO perjiaMmeHTa.

3.9. 3asBUTet0 B KauecTBe pe3y/bTaTa MpeA0OCTaBlAeHUsI MYHULIUMNATbHOU
yCJIyTu 00ecrieurBaeTCsi BO3MOXKHOCTD TIO/TyUeHUsI IOKyMeHTa:

B (opMe  5/IEKTPOHHOIO  JOKyYMeHTa, MOJNWCAHHOIO  YCHUJIEHHOU
KBa/IM(PULIMPOBAHHOW 3JIEKTPOHHOM MOJMMUCHI0 YIOJHOMOUYEHHOIO JI0/DKHOCTHOTO
nviia  YT0JIHOMOUEHHOTO OpraHa, HarlpaB/IeHHOTO 3asiBUTEN0 B JIMUHBbIA KaOWHeT
Ha EIII'Y;

B Bu/le OyMa)KHOTO JOKYMeHTa, MOATBEP KA0LLero co/iepyKaHue 3/IeKTPOHHOTO
JNOKyMeHTa, KOTOpbIi  3asBUTeNb  TOAy4YaeT TIpU  JIWYHOM  oOpaijeHuu
B MHOTO()YHKIIMOHA/IbHOM L|eHTpEe.

3.10. IMonyuenwe wuHbOpPMalUM O XOZAe PACCMOTPEHUs]  3asiBIEeHUS
Y O pe3ysbTare MpejoCTaB/IeHUs] MyHULMIIAIbHOU YC/IYTU TIPOM3BOJUTCA B JIMYHOM
KabuHere Ha EII'Y, mpu yc/ioBuUM aBTOpH3alvM. 3assBUTEh WMeeT BO3MOXXHOCTHb
MPOCMATpyBaTh CTaTyC SJIEKTPOHHOTO 3asiB/eHus, a Takke HH(OpMaLuIo
0 JlanbHeMILINX AelCTBUSX B IMUHOM KaOuHeTe 1o COOCTBEeHHOM HULMATUBe, B TF000e



BpeMs.

[Ipy 1mipefocTaB/eHUU MYHMUIMIIAIBHOM YCAYTHM B 2JIEKTPOHHOM  (hopme
3asiBUTEJII0 HaIlpaBJIIeTCs:

a) yBeJJOMJIeHWe O MpHeMe U PervcTpaluy 3asiBleHUs] U UHBIX [JOKYMEHTOB,
HeoOXOAUMBIX [I7Isl TIpei0CTaB/IeHHss MyHULIUITAIbHOU YCTYTH, CoZiepKalllee CBe/leHust
o (hakTe TpveMa 3asiBieHUs] U [JOKyMEeHTOB, He0OXOJWMbBIX [I/Isi TIpe/lOCTaB/IeHus
MYHUIUTIABHOW YC/yTH, U Hayaje TIpoLieJypbl TpeAoCTaB/eHrss MyHUIUIaIbHON
yCJIyTH, a TakkKe CBeleHUsi O JlaTe U BpeMeHM OKOHYaHUsl MpeJoCTaB/ieHus
MYHULIATIAJTIBHOW yC/IyTd MO0 MOTHBHUPOBAHHBLIM OTKa3 B TpHeMe JOKYMEHTOB,
HeOoOXOUMBIX /IS TIPeZI0CTaBIeHUs] MYHHUIUIA/ILHOM YCITyTH;

6) yBemomsieHHe O pe3y/ibTaTaX PAaCCMOTPEHHS JAOKYMEHTOB, HEOOXOAUMBIX
ISl TIpeIOCTaB/IeHUs] MYHULIATIAILHOM YC/IyTH, cofiep)Kalllee CBeZieHUs] O TIPUHSITUU
MOJIOKUTENILHOTO ~ pellleHusi 0  TIpeloCTaB/JeHWHd  MYHULMIAIbHOU  YCIyTH
M BO3MOKHOCTM TIOJIyUUTb pe3y/bTaT TIpeAO0CTaB/ieHHsI MYHHULIAIIAIBHOM YC/IyTd
b0 MOTHBHUPOBAHHBIN OTKAa3 B MPeZ0CTaB/IeHUU MYHULUIA/TIBHOW YCITYTH.

3.11. OueHka KauecTBa MpeOCTaB/IeHUs] MyHULMITATIbHOU YCJIYTH.

O1eHKa KauecTBa MpeJ0CTaB/Ie€HUsI MyHULIUMATLHOU YCIYTU OCYILEeCTBISIETCS
B COOTBETCTBUU C [IpaBuiaMu OLIeHKM rpakjaHaMy 3((eKTUBHOCTHU JesiTe/TbHOCTU
PYKOBO/IMTe el TeppuUTOpHaibHbIX OPraHoOB (pefiepaabHbIX OPraHOB UCTIOJHUTETbHOM
B/IaCTH (MX CTPYKTYPHBIX TO/Ipa3/ie/ieHuii) C yueTOM KauecTBa Mpe/loCTaBAeHUs] UMU
rOCyZlapCTBEHHBIX YCIYT, a TaKXKe MPUMeHeH sl Pe3y/bTaTOB yKa3aHHOW OlleHKH Kak
OCHOBaHUS [IJI1 TIDUHSITUSI PelIeHWd O JI0CPOUYHOM TIpeKpallleHUM WCIOJHeHUs
COOTBETCTBYIOI[UMH  PYKOBOJUTE/NSIMA CBOMX  JIOJDKHOCTHBIX  00SI3aHHOCTEH,
yTBep)K/IeHHbIMU ~ TIocTaHoB/ieHWeM [IpaButenbctBa Poccuiickoii  ®epepaiyu
ot 12 mekabpsi 2012 roma Ne 1284 «O6 oueHke rpaxaaHaMu 3(PheKTUBHOCTH
JesiTeTbHOCTU PYKOBO/IMTE/IeN TeppUTOpHa/bHBIX OPraHoB (efepasbHbIX OPraHOB
VCTIOJTHUTE/IbHOM BMAacTU (MX CTPYKTYPHBIX TOpa3ie/ieHui) U TeppUTOpUaIbHbIX
OpPraHOB TrOCYJapCTBEHHbIX BHEOIOKeTHBIX (POHZOB (MX pPeruOHAIbHBIX OT/e/eHHI)
C Y4YeTOM KauecTBa TIpefOCTaB/ieHUsI TOCYJapCTBEHHBIX YC/IyT, PYKOBOAUTeNen
MHOTO()YHKLIMOHAJIbHbIX L|€EHTPOB Tipe/loCTaB/IeHuUs roCyZiapCTBEHHBIX
M MYHULIMMNAQJbHBIX YCAYT C y4yeTOM KaueCTBa OpraHW3aljuM IpeJoCTaB/IeHUs
rOCyZlapCTBEHHBIX M MYHULIMMA/IbHBIX YCAYT, a TakKXXe O TPUMEeHeHUN pe3y/bTaTOB
yKa3aHHOW OIleHKU KaK OCHOBaHUS [Jis TIPUHATHS pelIeHWd O [1OCPOYHOM
MpeKpalieHu  WCIIO/THEeHWSI  COOTBETCTBYIOLMMU  PYKOBOJWUTEISIMA  CBOMX
JOJDKHOCTHBIX 00S13aHHOCTEM».

3.12. 3asBuTemt0  obecrieurBaeTCsT BO3MOKHOCTb — HArlpaB/IEHUS]  »KaI0ObI
Ha pellieHus], 1elCTBUs Uiu Oe3eiicTBUe YTIOJTHOMOUEHHOTO OpraHa, 0/DKHOCTHOTO
nvria YTI0JITHOMOYEHHOTO OpraHa TMb0 MyHHUIUIIATBHOTO C/Ty’Kalllero B COOTBETCTBUU
co cratber 11.2 ®epepanbHoro 3akoHa Ne 210-d3 u B mopsiike, YCTaHOBJIEHHOM
noctaHoBieHreM IIpaButensctBa Poccutickoii ®@emepariu ot 20 Hosibpsi 2012 roza
Ne 1198 «O denepanbHON TrOCyJapCTBEHHOM  MH(OPMALIMOHHOW  CUCTEMe,
obecmieurBaroIieii Tpoiiecc Aocyae6Horo, (BHecyseOHOr0) 06kamoBaHUs peIeHui
U JetictBuii (Oe3meiCTBHS), COBEPIIIEHHbBIX TIPH TPeA0CTaB/IeHUH TOCYy1apCTBeHHbIX
Y MyHULIMNAJbHBIX YC/IYT.



ITopsAAoK ucnpaB/ieHUsI AOMYIeHHBIX 0MeYaTOK M OIIH00K B BhIJAHHBIX
B pe3y/ibTaTe Mpej0CTaB/IeHUs MYHUIIUIIA/IbHOM YC/IYTH JOKYMeHTax

3.13. B ciiyuae BbISIB/IeHHS OTIeUaToOK U OMMOOK 3asiBUTe b BIIpaBe 00paTUThCS
B YTI0JIJHOMOYEHHBIM OpraH C 3asiBjieHHeM B ITPOU3BOJILHOM (popMe.

3.14. VictipaBnieHWe JOMYIIIEHHLIX OIEYaTOK U OIIMOOK B  BbIJAHHBIX
B pe3yJ/ibTaTe MpeoCTaB/IeHrss MyHULIMMNAJIbHOW YCIYTH JOKYMeHTax OCYLeCTB/ISIeTCS
B CJIeyIOLeM Mops/Ke:

3.14.1. 3asiBuTenb TPy OOHApY)KeHWM OMNeYaTOK M OIIMOOK B JIOKYMEHTaXx,
BbIIaHHBIX B pe3y/ibTaTe IIPeJOCTaB/IeHUSI MYHHUI[MINAJIBLHOM YCIyrd, obpalraercs
JMYHO B YTIOJTHOMOUEHHBIN OpraH C 3asiBlieHHeM O HeoOXOJUMOCTH WCITpaBJIeHUs
OI1eYaTOK U OIIMOOK, B KOTOPOM COZIEPKUTCS YKa3aHHe Ha WX OMHCAHUE.

3.14.2. YIOJTHOMOYEHHbIM OpraH TPy TIOJYyUYeHUM 3asiBl€HUs], yKa3aHHOIO
B noanyHkre 3.14.1 nynkra 3.14 Hacrosiujero riofpaszesna, pacCMaTpyBaeT
HeoOXOZMMOCThL BHECEHHSI COOTBETCTBYIOIUX U3MEHEHUH B IOKYMEHTHI, SIB/ISTFOITIECS
pe3ybTaTOM TpeA0CTaBIeHNs MYHULIUIIATbHOM YCITYTH.

3.14.3. YrioHOMOYeHHbIYi opraH o0ecrieuMBaeT yCTpaHeHHEe OIeyvaToK
M OolmMOOK B AOKyMeHTaX, SBJ/SIIOLIUXCS  pe3y/AbTaTOM  IIpe/lOCTaB/IeHus
MYHULIANATBHOU YCJIYTH.

3.14.4. Cpok ycTpaHeHUs OTleuaTokK U OIIMOO0K He /Jo/KeH MpeBbIlaTh 3 (Tpex)
pabourx AHeW C JaThl pervcTpaljuM 3asiBjieHHs, YKa3aHHOTO B ToArnyHKTe 3.14.1
nyHkTa 3.14 HacTosero rnojgpaszeia.

3.14.5. Uudopmanuss o criocobax HarpaBjieHUs 3assBUTEMO  (TTOTyYeHHUs
3asiBUTE/IEM) WCIPAB/IEHHBIX JOKYMEHTOB OCYIIECTBJISIETCSI CIIOCOOOM, yKa3aHHBIM
B 3asiBJIEHUM O TPe/JOCTaB/IeHUU MYHUIUIIAILHON YCTYTH.

Cryyau ¥ NOPAAOK Npe0CTaB/IeHNs MyHUIIUNIAIbHON
YC/Iyrd B ynpexpaawineM (IPoakTUBHOM) peXume

3.15. IlpegocraBneHrie  MYHULMIIAJBHOM  YCAYTM B YIIPEXZJAKOLIeM
(MPOAaKTHBHOM) pPeXKMMe MOTYT OBITh peas30BaHbI T0C/ie pa3paboTKu 1a0/I0HOB ISt
MPOAKTUBHOTO  WH(OPMHPOBaHUSI  3asiBUTENI O BO3MOXHOCTA  TOJIyYeHHs
MYHUIUIAIBHON YC/IyTH, COTJIACOBAHUS yKa3aHHBIX 111a0JIOHOB, HACTPOMKHU TIPOGUIIS
ECHA p7151 TpoakTUBHOTO MH(OPMUPOBaHUS 3asiBUTe/Ie.

3.16. Tlopsgok wuHbOpPMUpPOBaHUs 3asiBUTEIsI O BO3MOXXHOCTU TIO/TyYeHUs!
MYHULIATIAJTBHON yCJTyTH B yTIpeX/aroieM (MPOaKTUBHOM) PekrMe OyZieT orpe/ienieH
TI0CJIe BBITIOJIHEHUS YC/I0BUM, YKa3aHHBIX B IyHKTe 3.15 PersiameHra.

IV. ®opMbI KOHTPOJIA 3a UCIIOJIHEHWEM aJMMHUCTPAaTUBHOIO perjiaMeHTa

ITopsAjoK ocyliecTB/IeHHA TeKYI[ero KOHTPOJIsi 3a co0/1r0ieHueM
Y UCII0/THeHHEeM OTBeTCTBeHHBIMH /J0/DKHOCTHBIMH JIML{AMH T10/10)KeHUH
perjiaMeHTa ¥ MHbIX HOPMAaTHUBHBIX NPABOBbIX AKTOB, yCTaHAB/IMBAIOLIINX
Tpe0OBaHUA K NMPeJ0CTaB/IeHUI0 MyHULIMINIA/IbHOU YC/IYTH, @ TAK)Ke MPUHATHEM
HWMH pelleHuH



4.1. Tekymmii KOHTpOIb 3a COOJFOZieHMeM W WCIIOHEHWeM HaCTOSIIEro
AJIMUHUCTDAaTUBHOIO  perjiaMeHTa, HWHbIX HOPMAaTUBHBIX TMPABOBBIX aKTOB,
yCTaHaB/IWBAOI[MX TpeboBaHWUS K TIPeJOCTaBJeHUI0 MYHHUI[UTIATBHON YCIyTH,
OCYIL[eCTBJISIETCSI HA TOCTOSTHHOW OCHOBE JI0JKHOCTHBIMU JIUL[aMHU Y TIOJTHOMOUEHHOTO
opraHa, yMOJHOMOYEHHbBIMA Ha OCYIIeCTB/IEHWEe KOHTPOJIA 3a MpejoCTaB/IeHUeM
MYHULIUNATbHOU YCJTIyTH.

s TeKyilero  KOHTPOJS ~ WCIOMB3YIOTCS — CBeJieHWS  C/Ty>KeOHOM
KODpPEeCIOH/JeHI[MM, YyCTHass UM  THMCbMeHHass  uWHOpMalUs  CreluaaucToB
Y JJOJDKHOCTHBIX JIUL] Y TIOJIJHOMOYEHHOT'O OpraHa.

TeKkyluii KOHTPOJIb OCYILECTB/ISIeTCS MyTeM MPOBeeHUs MPOBEPOK:

pellleHri 0 mpezocTaBaeHnH (00 OTKa3e B IPeJOCTaB/I€HHN) MYHUIUIA/TLHOM
YCIyTH;

BbISIB/IEHUS] Y YCTPaHEHHWsI HAapYIIeHWH MpaB rpak/aH;

PACCMOTpEeHHs, TIPUHATHS PeIleHWH U TIOATOTOBKA OTBETOB Ha OOpalrjeHus
TpaKJaH, CoZiep Kallfie >Kalo0bl Ha pelenus, JelicTtBys (0e3aelicTBYe) TO/DKHOCTHBIX
JIULL.

ITopsa0K ¥ NePUOJUYHOCTb OCYIeCTB/IeHNSI VIAHOBBIX U BHEIVIAHOBBIX
NMPOBEPOK MOJIHOTHI M KauecTBa NMpejoCTaB/IeHUs MyHULIMIIA/IbHOH YC/IYTH,
B TOM UMCJie MOPAAOK U (JopMbI KOHTPOJIA 3a MO/JTHOTOH M KaUeCTBOM
Mpe/I0CTaB/IeHNs MyHULIUNIA/IbHOM YC/IYyTH

4.2. KoHTpO/Ib 3a MOJIHOTOM KW KaueCTBOM IIpe[OCTaB/e€HUS MYHULIAINAJIbHOU
yCJIyTH BK/IFOUaeT B ce0st TTpOBe/ieHNe TJIaHOBLIX 1 BHETIJIAHOBBIX TIPOBEPOK.

4.3. I1l;1aHOBbIe TIPOBEPKH OCYLLeCTBJ/SIFOTCS Ha OCHOBAaHUM TOJOBBIX I1JIAHOB
paboTHI Y1onHoMoueHHOro oprasa, YTBeP>XAaeMbIX PYKOBOJUTEIEM
YnonHomoueHHOro opraHa. [Ipy mM1aHOBOM MpOBepKe TOJHOTBI M KayecTBa
NpeJi0CTaB/IeHHs MYHULIMTIA/IbHOM YCJTYTHM KOHTPOJTIO TIO//1eXKaT:

coOrofieHrie CPOKOB TIPe/[0CTaB/IeHUsI MYHULIMTIATBHON YCIYTH;

cobsiroieHre TI0JI0)KeHU HacTosilero AZIMUHUCTPAaTUBHOTO perjlaMeHTa;

MPaBWILHOCTh U 0OOCHOBAHHOCTH TPUHSTOrO  pelieHuss 00  OTKase
B MP€J0CTaB/IeHUU MYHULUIIAJILHOW YCIYTH.

OcHoBaHUeM /7151 TIPOBe/IeHs] BHEIJIAHOBBIX TIPOBEPOK SIBJISFOTCS:

TOJly4eHre OT rOCyJapCTBeHHbIX OPraHOB, OPraHOB MECTHOT'O CaMOYIIpaB/IeHUs
vH(OpMaluM O Mpe/roJjaraeMblX WU BBISIBJIEHHbIX HapylIeHUsIX HOPMaTUBHbIX
npaBoBbIX akTOB Poccuiickori ®epepaliuy, HOPMaTUBHBIX TIPaBOBBIX aKTOB
[TpaBuTenscTBa CBepA/IOBCKOM 00/1aCTM M1 HOPMAaTUBHBLIX MPAaBOBBIX aKTOB OpPraHOB
MEeCTHOTO CaMOYTIpaB/ieHHsI MYHULIUINIAIBLHOTO 00pa3oBaHUs, PacroJI0yKeHHOTOo
Ha TeppuTopru CBep//IOBCKOM 00acTu (yKa3aTh HauMeHOBaHHWE MYHMIUIATbHOTO
oOpa3oBaHUs);

oOpalljeHus1 TpaXkKJaH W IOPUJUUYEeCKUX JIUI] Ha HapyIIeHHs 3aKOHOAATe/ThCTBa,
B TOM UMCJ/Ie Ha KaueCTBO MpeJ0CTaBIeHUsI MyHULIUTNAIbHOU YCTyTH.



OTBeTCTBEeHHOCTH A0/DKHOCTHBIX JIUL| OPraHa, Npe/0CTaB/ISI0ILero
MYHHIUIIAJIBHYIO0 YC/IYTY, 3a pelleHus u JeicTBusA (0e3/elicTBHe), MPUHUMAaeMble
(ocyiecTB/IsieMble) UMHU B X0/ie Pe/i0CTaB/IeHNs] MYHULIUNIA/IbHOU YC/TyTH

4.4. I1o pe3y/bTaTaM MpPOBe/IeHHBIX IPOBEPOK B C/yuae BbISBEHUS HapyIlIeHUM
T0JIOXKeHU HACTOsIEero AJJMUHUCTPATUBHOIO perjiaMeHTa, HOpPMaTHMBHBIX MPaBOBbIX
akToB [IpaBuTensctBa CBepAa0BCKOM 006/aCTM YU HOPMAaTHMBHBIX TPAaBOBLIX aKTOB
OpraHoB MEeCTHOT'O caMOyTpaB/IeHUs MYHULIATATbHBIX oOpa3oBaHuUi,
pAcCIlONIOKeHHbIX ~ Ha TeppuTopuM  CBepAOBCKOM  00/1laCTW  OCYII[eCTBISETCS
TIpUBJIeUEHHE BUHOBHBIX JUL] K OTBETCTBEHHOCTH B COOTBETCTBUU
C 3aKOHOZaTebCTBOM Poccuiickorn ®efeparyu.

[TepcoHambHass OTBETCTBEHHOCTb JO/DKHOCTHBIX JIMI] 3@ TIPaBWIbHOCTH
Y CBOEBPEMEHHOCTb TIPUHATHS  peIlleHus O TpefiocTaBieHnd (00  OTKase
B TMpPe/OCTaB/JIeHUM) MYHUIMIIAJBbHOM YCIYTM 3aKpervisieTcsi B MX JO/DKHOCTHBIX
perjaMeHTax B COOTBETCTBUU C TPeOOBaHUSIMU 3aKOHOZATe/TLCTRA.

TpeboBaHusi K NOPAAKY ¥ (h)opMaM KOHTPOJIA 3a MpeJoCTaB/IeHHeM
MYHHULUIIA/IBHOM YC/TYTH, B TOM YHC/Ie CO CTOPOHBI TPaXK/jaH, MX 00beJMHeHHI
U OpraHu3anum

4.5. T'pakaanHe, ux oObeAUHEHWsI U OpPraHU3alliyd UMeIOT TPaBO OCYIeCTBISTh
KOHTDO/Ib 3a TpeAOCTaBJIeHUeM MYHULIUNAJIBHOU YCIYTA IIyTeéM TOJy4YeHHUs
MH(OpMaLMK 0 XO/e Mpe0CTaB/IeHUs] MyHULMIAILHOM YCIYTH, B TOM YMC/Ie O CPOKax
3aBeplIeHUsT a/IMUHUCTPAaTUBHBIX TpoLieAyp ([AerCTBUMN).

I'paxaHe, X 00beAMHEHNST U OPTaHM3aLMY TaKyKe UMEFOT MpaBo:

HarpaB/sATh 3aMeuYaHUsi W TPeMJIOKeHUS [0 Y/IyYIIeHHUIO JOCTYITHOCTU
Y KauyeCTBa MpeJ0CTaB/IeHNs] MYHULUIIA/IbHOW YCTYTH;

BHOCUTh TPEJ/IOKEHUs1 O Mepax II0 YCTpaHeHWI0 HapYIIeHWW HaCTOSILEero
AJIMUHUCTPAaTUBHOIO perjiaMeHTa.

4.6. [JO/mKHOCTHbIe JMLA YIIOJIJHOMOUEHHOIO OpraHa IIpUHUMAKT Mephbl
K MPEKPAIeHNI0 [OMYIIeHHbIX HapYLIeHWW, YCTPaHSIOT TIPUYMHBI U YCJIOBUS,
CTI0COOCTBYIOIIME COBEPIIIEHHIO HAapYIIIeHH.

WNudopmaiusi 0 pe3ysibTarax pacCMOTPEHUsI 3aMeUYaHWil U TIpe/JIoKeHU
rpakiaH, ux OoObeAVHeHWN W OpraHu3alii [JOBOJWTCS [0 CBeEeHUs JIMII,
HarpaBMBIIMX 3TH 3aMeUaHus U MpeJIOKeHUSI.

V. Jlocyae0HbIi (BHECYJe0HBIN) MOPA/JOK 00)Ka/I0BaHUSA PelleHui U el CTBUI
(De3geiicTBUS) OpraHa, NPeA0CTAB/IAIOIIEr0 MYHHI[UNIA/IBHYIO YC/IYTY,
ero /IO/DKHOCTHBIX JIUI] U MyHHI[HIIA/IBHBIX CTY)KallMX, a TAK)Ke peleHnn
U felicTBuii (0e31elcTBUA) MHOT0(YHKIIMOHA/ILHOI'O IeHTPA NMPeJA0CTaB/IeHUs
roCyAapCTBeHHBIX 1 MyHHMI[HIIA/IbHBIX YC/IYT, PA0OTHUKOB
MHOT0()YHKIIMOHA/IbHOT0 LIeHTPa NpeAoCTaB/IeHNs rOCy/JapCTBeHHBIX
U MYHHUIUTNIA/IBHBIX YCIYyT



5.1. 3asiBUTe/L UMEET TIPABO Ha OOXKa/sioBaHWe pellleHUs W (W) JeHCTBUM
(6e3meiicTBHSI) YTIOMHOMOUYEHHOTO OpraHa, JOJ/DKHOCTHBIX JIMI[ YTIOJTHOMOYEHHOTO
OpraHa, rocyZapCTBeHHbIX (MYHULIUIAIbHBIX) CAYy>KAll[AX, MHOTO(QYHKIIMOHATBHOTO
1L[eHTpa, a TakXe paboTHHWKA MHOTO(MYHKI[MOHAILHOTO LieHTpa MpH TpeioCTaBIeHu!
MYHMIUTIATBHOM YCIYTH B focyaebHoM (BHecynebHOM) mopsike (fanee — xkanoba).

OpraHbl MECTHOT0 CAaMOYTPaB/IeHNs, OPraHU3aLMH U YII0/THOMOYEHHbIe Ha
paccMOTpeHHe Ka/100b1 JIMIla, KOTOPBIM MOJKeT ObITh HallpaBJ/IeHa )Ka/100a
3asiBuTE/IA B foCcyAeOHOM (BHecyAeOHOM) mopsiaKe

5.2. B pocyze6HoMm (BHecyseOHOM) TiOpsiKe 3asiBUTeNb (TIpeCTaBUTEb
3asiBUTE/Is1) BIIpaBe OOpaTUTHCS C KanmoOoi B MUCbMEHHOW ¢dopMe Ha OymMarkHOM
HOCHUTeJIe WU B 37IEKTPOHHOM (hopMme:

B YTIOJJHOMOYEHHBIM OpraH — Ha pellleHWe W (Wm) AectBus (Oe3aeiicTBre)
JOJDKHOCTHOTO mua, PYKOBOAUTEIS CTPYKTYPHOTO roZipas/eeHust
YTO/HOMOUEHHOTO ~ OpraHa, Ha  pemieHde W gelctBus  (6Ge3jeicTBHe)
Y10/IHOMOYEHHOI0 OpraHa, pyKOBOJAUTesT Y IOJTHOMOUEHHOTO OpraHa;

B BBIIIECTOSIIIIMM OpraH Ha pelleHde W (wmm) JelictBus (Oe3zmeiicTBre)
JOJDKHOCTHOTO JvlLia, PYKOBOJIUTEIS CTPYKTYPHOTO nozipaszesieHust
YTI0/THOMOUEHHOI'0 OpraHa;

K PYKOBO/JIUTEJI0 MHOTO(DYHKIIMOHA/ILHOTO 1|eHTPa — Ha pelleHusi U JAelCTBUs
(6e3meiicTBHE) pabOTHMKA MHOTO(MYHKIIMOHATILHOTO [IEHTPa;

K yupeauTento MHOTrOMYyHKIIMOHAMBHOTO IieHTpa (MUHMCTEepCTBO I1jMhPOBOro
pazButuss u  cBsa3u  CBepasioBckodi  objactu  (masmee  —  yupeauTenb
MHOTO(YHKIIMOHA/IbHOTO 1[eHTpa) — Ha pelleHne U JAeuctBus (6Oe3jeiicTBre)
MHOTO(YHKIIMOHA/ILHOTO 1[eHTpa.

B YnonHomoueHHOM opraHe, MHOTO()YHKLIMOHA/IbLHOM L|€HTpe, Y yupeauTe/s
MHOTO()YHKIIMOHA/TLHOTO LIeHTPa OIpeesitoTCs YII0JJHOMOYeHHbIe Ha paCCMOTPeHUe
»Kanob 0/DKHOCTHBIe JTUIIA.

Cnioco0n1 nHpopMUpOBaHUA 3aABUTe/IeH 0 MOPSA/Ke MoAAYH 1
pPaccMOTpeHHsI XKa/100b1, B TOM YHCJ/Ie C UCIo/Ib30BaHneM EuHoro nmoprana
roCy/AapCTBeHHbIX U MyHULIMNA/IbHBIX YCIYT (GyHKIMM)

5.3. YNO/IHOMOYEHHBIM OpraH, MpeAoCTaB/SIOIIUMA MYHULIMIIAIBHYIO YCIYTY,
MHOTO(YHKLIMOHA/IbHBIM LIEHTP, a TakKke YyuypeauTe/lb MHOrO(QYHKLMOHATBHOIO
LjeHTpa 00ecreurnBaroT:

1) wundopmupoBanue 3asBUTeNeld O TIOpsAKe O0OKaJOBaHUS —pelleHui
u JetictBuii (0Oe3zelicTBUsI) opraHa MeCTHOTO CaMOYTpaB/IeHUs MYHMIMIATIbHOTO
obpa3oBanus Cep/10BCKOW 00/1aCTH, MpejOCTaB/ISOIIero MyHULMIAIBHYIO YCIYTY,
M MYHULUMNAQIBHBIX  CAYXKall[UX, pelleHUM u  JeiictBuii  (6e3meiicTBus)
MHOT0(YHKIIMOHA/ILHOTO LIeHTPa, ero JO/DKHOCTHBIX JIUL] M PAOOTHUKOB TTOCPe/ICTBOM
pasmMelrieHyst MH(GOpMaLvu:

— Ha CTeH/ax B MeCTax MNpeJoCTaBIeHUs] MyHULIUNA/IbHbBIX YCIYT;

—Ha O(ULMAIBHBIX CAlTaxX OPraHOB, MPeAOCTaB/SIOLIMX MYHULUNAIbHbIE



yoiyrd, MHoOrodyHKiMoHasbHoro 1eHrtpa  (http://mfc66.ru/) u  yupemurens
MHorodyHKIMoHanbHOro 1jeHTpa (http://digital.midural.ru/);

—Ha EII'Y B pa3gene «/lornonHuTenbHass MHQOpPMalUsS» COOTBETCTBYIOIEM
MYHULMTATBHOW YCIYTH;

2) KOHCY/IbTUpDOBaHWe 3asiBUTe/eld O TOpsiAKe O00>KaJoBaHUS —pellleHui
v aerctBuii  (Oe3melicTBUS)  YIIOJTHOMOUEHHOTO OpraHa, IIpPeJOoCTaBJ/ISIOIIero
MYHUIUTIANBHYIO YC/IYTY, €ro MYHULIMMNA/JbHbIX CAy)KallluX, pellieHuil U JeicTBui
(be3meiicTBUSI)  MHOTO(YHKI[MOHA/BHOTO  I[€HTpPa, €ro  JO/DKHOCTHBIX  JIWI]
1 pabOTHHKOB, B TOM UKCJie TI0 Tesie)OHY, 37IeKTPOHHOM TI0UTe, MPH JINYHOM TIpUeMe.

IlepeyeHb HOPMAaTHBHBIX MPABOBBIX AKTOB, PEryJTHPYIOIIHMX MOPAJOK
mocyae0Horo (BHeCy1e0HOro0) 00ka/ioBaHus AeiicTBUM (0e3ercTBYSA) U (WIH)
peleHuH, MPUHATHIX (0CYLeCTB/IeHHBIX) B X0/ie MPeJA0CTaB/IeHHUs
MYHHIMIIAJIBHON yCOTYyTH

5.4.TTopsimok ~ mocymebHoro  (BHecymeOHOro)  00’KajlOBaHUSI — PeIeHHH
U JevictBui  (Oe3melicTBUSI)  YIIOJIHOMOUYEHHOTO OpraHa, ITpe/OCTaBJISIOIIEro
MYHULIUNATBHYI0 YCIYTY, a TAKXKe ero J0/DKHOCTHBIX JTUL] PEryIMpYyeTCs:

— cratbsivu 11.1-11.3 ®epepanbHoro 3akoHa ot 27 utonst 2010 roga Ne 210-D3
«O06 opraHu3alyy TIpe/[0CTaB/IeHHS TOCYJapPCTBEHHBIX U MyHULIATIATBHBIX YCIYT»;

— noctaHoB/ieHueM IIpaBurtenbctBa CBepajioBckou objactr ot 22.11.2018
Ne 828 -TIIT «O06 yrBepxkaeHnun Iloso)keHnss 00 0OCOOEHHOCTSX — IOAAUU
M PAacCMOTPEHHS >Kalio0 Ha perieHUs W JelcTBUs (Oe31eiCcTBYe) HCIIOTHUTE/TbHBIX
OpraHoB ToOCy/apCTBeHHOW BjacT CBepAJOBCKOW 00/1aCTH, MpeAoCTaB/SIOIINX
roCyZlapCTBeHHbIe YC/IYTU, UX [JO/DKHOCTHBIX JIWLI, TOCYAApPCTBEHHbIX T'DaXKJaHCKUX
C/Ty>KalllUX HWCIOJIHUTE/IbHBIX OPraHoOB ToCyZapCcTBeHHOW BiacTy CBepA/ioBCKOU
00sacTH, TIPeJOCTaBJISIOUIMX TOCYAApPCTBEHHbIE YC/IYTH, a TakKke Ha pelleHus
v geictBusi  (Oe3meiicTBHe) MHOTO(YHKI[MOHA/TLHOTO I[€HTpPa Ipe0CTaB/IeHUs
roCy/IapCTBeHHBIX U MyHHUIIMITAJILHBIX YCIYT U €r0 PaOOTHUKOBY.

— noctaHoyieneM IIpaButensctBa Poccmiickot @enepanyu ot 20 HosIOpst
2012 ropa Ne 1198 «O depnepanbHOM rocyapCTBEHHOM MH(OPMAILIMOHHOW CHUCTEME,
obecrieurBaroiieil mporecc aocyzebHOro (BHecymeOHOr0) 00XKa/IOBaHUS PpeIeHU
U feficTBuid (6e37eiCcTBYsI), COBEPIIeHHBIX TIPU MPeA0CTaB/IeHUN TOCYJapCTBEHHbBIX
Y MyHULIUMNAIbHBIX YCIYT».

[TosiHast nHGOPMaIHS O TIOPsIIKe TI0/lau ¥ paCCMOTPEHUS »Kasio0bl Ha pelleHus
U nerctBusi  (Oe3geiicTBHe)  YIIOJIHOMOUEHHOIO  OpraHa, ITPe0CTaBJISIOIIEro
MYHULIUNATBHYIO YCIYTY, €ro AO/DKHOCTHBIX JIUL] U MYHULMMNAJbHBIX CITy>Kalux
YTO/HOMOYEHHOTO OpraHa, a Takke pelleHds U JiedcTBusi (0Oe3melicTBue)
MHOTO(YHKIIMOHA/IbHOTO IieHTpa, PabOTHMKOB MHOTOGMYHKI[MOHAJBLHOTO I[eHTpa
pa3meitieHa Ha EITI'Y mo azapecy: (https://www.gosuslugi.ru/1691390252143/).
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VI. Oco0eHHOCTH BBINO/THEHHS aJMHHUCTPATHBHBIX NpoueAyp (JeicTBUI)
B MHOr0(pyHKIJMOHA/IbHBIX I[eHTPaXx Mpe/0CTaB/IeHUs1 roCyiapCTBeHHbIX
U MYHHUIUTIA/IBHBIX YCIYyT

HcuepnbiBarouyii nepeyeHb aAMMHNCTPAaTUBHLIX Mpoueayp (AeliCTBUM) NPH
npeioCTaB/IeHNH MYHUIIUIIA/IBHOM YC/TYTH, BBINIOJIHAEMBIX
MHOTr0()yHKI{IOHA/IbHBIMH I|eHTPaMH

6.1 MHorodyHKIMOHAIbHBIN LIEHTP OCYILeCTBJIseT:

vH(bOopMHpOBaHUe 3asiBUTe/Ie O MOpsiiKe MpeJoCTaB/ieHUs MyHULIUMNAIbHOU
yCJIyTH, B TOM YHCJIe TOCPeJCTBOM KOMILJIEKCHOTO 3aripoca, B MHOTO()yHKI[MOHA/IbHOM
L|eHTpPe, O XO/ie BBIMOTHEHUS 3alIPOCOB O MPeJOCTaB/AeHUH MYHULIMNAJIBbHOW yC/IYTH,
KOMIIJIEKCHBIX ~ 3allpoCcOB, a Takke II0 HHBIM  BOIpOCaM, CBSI3aHHBIM
C TIpefloCTaB/ieHMeM MYHULIMIIAJBHOM YC/IyTW, a TakKke KOHCY/JIbTUPOBaHUE
3asgBuTeneu 0 ropsiike Ipe/0CTaB/IeHUs MYHULMNATbHOU YCIyTH
B MHOTO(DYHKIJMOHA/IbHOM LIEHTDE;

TIPUEM U 3arl0THEeHHe 3arpoCoB, 3asiBJIEHUH O Mpe0CTaB/IeHUH MYHULIUIA/IEHOM
YCJIYTH, B TOM UYMC/Ie TOCPeJCTBOM aBTOMAaTHM3UPOBAaHHBIX MH(OPMALIMOHHBIX CUCTEM
MHOTO() YHKLIMOHAJ/ILHOT'O L|EHTPA, & TaKKe NMPUeM KOMITIEKCHBIX 3alpOCOB;

BblJjJauy 3asBUTE/II0 pe3y/bTaTa IPeJOCTaB/JIeHUs] MYHHULIUNAJIBHOU YCJIYTH,
Ha OymMa)KHOM HOCHUTeJIe, TIOATBEPKAAIIINX CoAepKaHue 3/IeKTPOHHBIX JOKYMEHTOB,
HarpaB/IeHHbIX B MHOTO(YHKL[MOHA/IbHbIA LIEHTP IO pe3y/bTaraM IpefoCTaB/IeHHs
MYHULMIABHOW YCIYTM, a TakXKe BblJaua [OKYMEHTOB, BK/IOUas COCTaBJIeHHE
Ha OyMa)kKHOM HOCHUTe/le W 3aBepeHHe BBIMMCOK W3 WHGOPMALMOHHBIX CUCTEM
OpraHoB, MPe0CTaBJIAIOIIUX FOCYAapCTBEHHbIE (MyHULMITIAIbHbIE) YCIIYTH;

VHbIe TIpOLIeJypbl Y [JeHCTBUS, MpefyCMOTpeHHble PerepasbHbIM 3aKOHOM
Ne 210 - @3.

B cootBetcTBMHM C yacThio 1.1 cratbu 16 ®@egepanbHOro 3akoHa Ne 210-D3 st
peas3ali CBOMX (PYHKLMM MHOTO(YHKLIMOHA/bHbIE LIeHTPbl BIIpaBe IPUB/IEKATb
VIHble OpraHu3aLuu.

NudopmupoBanne 3asaBureseu

6.2. UudpopmrpoBaHue 3asiBUTe/is  MHOTO(YHKI[MOHATBLHBIMUA  LIeHTpaMH
OCYIL[eCTBJISIETCS C/IeYIOLUMU CII0COOaMHu:

a) NMOCPeJCTBOM MPUBJIEYEHUS CPEJICTB MaCCOBOM MH(MOPMALIMH, a TakKKe MyTeM
pa3MelrieHus1 UH(OOpPMalMM Ha O(QULIMA/IbHBIX CalTax U MH(POPMAL[MOHHBIX CTeH/ax
MHOTO()YHKLIMOHAJIbHBIX LIEHTPOB;

6) mpu obpaiienny 3asiBUTENsT B MHOTO(MYHKIMOHA/IbHBIA LEHTP JIMUHO,
1o TesedOHy, MOCPeJCTBOM MOUTOBBIX OTIIPAaB/IeHUH, MO0 10 37IeKTPOHHOM TouTe.

[Tpu imuHOM O6patieHur paboTHUK MHOTO(YHKLIMOHALHOTO 1IeHTpa MoApPoOHO
uHpopMHpYyeT 3asiBUTesIel 0 UHTEePEeCYIOLMM UX BOIIPOCaM B BeXJ/IMBOM KOPPEKTHOM
dopMe C wuCMHOAB30BaHMEM O(ULIMATBHO-JEI0BOT0 CTU/ISL peur. PekomeHzyemoe
BpeMsl TIpeJjoCTaB/eHHs KOHCY/bTalluh — He 0Oosee 15 MUHYT, BpeMs OXKWZAHUS
B ouepegu B CeKTope UWH(GOPMHPOBaHUs [Ji1 MOAy4YeHus: HMH(OpMaLuuu



0 MYHULIMMAJIbHBIX YC/IyraX He MOKeT MpeBbIlaTh 15 MUHYT.

OTtBer Ha TenedOHHbIM 3BOHOK [IO/DKEH HauMHATbCAd C UWHMOpPMAaLUU
0 HaMMeHOBaHUU OpraHu3aluu, aMuIMKU, UMeHH, 0TUeCTBe U JO/DKHOCTH paboTHHKA
MHOT'0(YHKIIMOHATbHOT O LIeHTpa, TIPYHSIBIIIETO Te/eOHHbIN 3BOHOK.
WHauBuiyasibHOe  yCTHOE  KOHCY/JbTUpOBaHWEe TIpU  oOpailjeHuu  3asiBUTeist
no TesnedoHy pabOTHUK MHOTO(YHKLIMOHA/JBLHOTO IIeHTpa OCYILeCTB/sieT He Gosee
10 munyT;

B ciyuae ecsiv 11 TIOATOTOBKU OTBeTa TpeOyeTcsi 6ojiee TPOAO/DKUTETHHOE
Bpemsi,  pabOTHUK  MHOTOMYHKI[MOHAJBLHOTO  IIeHTpa,  OCYII[eCTBIISIOIINA
VHAVBU/lya/JIbHOE YCTHOE KOHCY/JbTHUPOBaHUEe MO TeiedOHY, MOXKET MpeJIOKUTh
3asgBUTeJIIO:

M3/I0KUTH OOpalljeHre B MMCbMeHHOW (opMe (OTBeT HarpaB/isieTcsi 3asiBUTEJHO
B COOTBETCTBHH CO CII0coO0M, YKa3aHHBIM B 00palijeHun);

Ha3HAUMThb APYroe BpeMs /il KOHCY/IbTaLAi.

[Ip¥ KOHCYIHTUPOBAHMU TI0 MUCHMEHHBIM OOpallleHUssM 3asiBUTeSiel OTBeT
HampaB/isieTCsl B MUCbMEHHOM BHUZe B CpPoK He mo3gHee 30 KajeHJapHbIX [AHei
C MOMeHTa perucTpauyu obpaiiieHusi B ¢opMe 37eKTPOHHOTO ZIOKyMeHTa TI0 afipecy
3/IeKTPOHHOM TIOYTHI, yKa3aHHOMY B oOpairieHuHy, MOCTYIUBLIEM
B MHOTO(QYHKIIMOHA/IbHBIA ~ LIeHTp B (hopme 3/IEKTPOHHOTO  JJOKYMEHTa,
W B THMCbMeHHOW ¢opMe TI0 TOYTOBOMY ajipecy, yKa3aHHOMYy B oOpalljeHuH,
MOCTYTMBILIEM B MHOTO(YHKI[MOHA/IbHBIN L]eHTP B MMCbMEHHOM dhopMe.

IIpuem U 3amo/iHeHHe 3aMPOCOB O MPeA0CTaB/IeHUH MyHHUIUNATbHOU YC/IyTH, B
TOM YHCJIe OCPe/ICTBOM aBTOMATHU3UPOBAHHBIX HHPOPMALIMOHHBIX CUCTEM
MHOTr0()YHKIIMIOHA/IbHOT0 LIEeHTPa, a TAK)Ke NMPHUeM KOMIL/IEeKCHBIX 3apoCoB

6.3. OcHOBaHMEM /11 Hauasaa UCTOJHEeHUSI MyHULMIIAIbHOU YCIYTU SIBJISIETCS
nuuHoe oOpaieHue 3asiBUTeNs, TPEACTaBUTeNsT 3asBUTENs] C KOMIUIEKTOM
JIOKyMEHTOB, YKa3aHHbIX B IMyHKTe 2.8 AIMUHUCTPaTUBHOI'O PerjiaMeHTa.

CneLaiCT MHOTO(YHKL[MOHAJIBHOTO LI€HTPa, OCYILIEeCTB/SIOLIMM TIPUEM
3asB/ieHUsT U JOKYMEHTOB, HEOOXOAWMBIX [Ijisi TIPeAOCTaB/IEHUS] MYHULUTIATLHOU
YCIIYyTH:

1poBepsieT  JOKYMEHTBI,  yJOCTOBepSIOLIMe  JIAYHOCTb  3asiBUTeJI,
rpe/icTaBuTeNs 3asBUTeNs, IOJHOMOYMS 3asiBUTeJl, B TOM YHC/e IT0JIHOMOYMS
Tpe/icTaBUTe s 3asiBUTe ISl JeMCTBOBATh OT ero UMeHY;

TpoBepsieT ~ Ha/lWuyhe  BCeX  HeOOXOAWMBIX  JIOKYMEHTOB,  UCXOJs
M3 COOTBETCTBYIOIErO TepeuHsi JOKyMeHTOB, HeOOXOAUMBIX [I/isi Tpe0CTaB/IeHUs
MYHULMIIATBHOU YCIIYTH;

TpOBepsSieT COOTBETCTBUE TMPEeJCTaBIEHHBbIX [JOKYMEHTOB YCTaHOBJIEHHBIM
TpebOBaHUsAM, YA0CTOBEPSISCh, UTO:

— JOKYMeHTbl M (WIM) HUX KOIMU YAOCTOBEpeHbl B COOTBETCTBUU
c TpeboBaHUSIMU [JeHCTBYIOIETO 3aKOHOjaTenbCcTBa Poccuiickoit ®eneparyu,
CKpeIlleHbl [eyaTssMy, UMeIOT Hajjlexalue IOAIMCU CTOPOH WJ/IM OIlpee/eHHBIX
3aKOHO/,aTe/IbCTBOM [JO/DKHOCTHBIX JIULY;

— TEKCThl JJOKYMEHTOB HarvcaHbl pa300purBO, HAUMEHOBAHUs FOPUANYECKUX



nvty 6e3 cokpallleHus], C YKazaHUeM UX MeCT HaXO0K/[eHUS;

— (hamMmuIMKM, UMeHa U 0TYeCcTBa (PU3NYEeCKUX JIML], ajpeca UX MeCT KUTeIbCTBA
HarvCaHbl MOJTHOCTHIO;

— B JIOKYMEHTaxX HeT [MOJUYUCTOK, TPHUIMCOK, 3aYe€pPKHYTbIX CJIOB U WHBIX
He OrOBOPEHHBIX B HUX MCIIPaB/IeHUN;

— IIOKYMEHTHI He WCIIO/THEeHbI KapaH/allioM;

— JIOKyMEHTbl He HWMEIOT Cepbe3HbIX TOBPEXAEHUM, Haauuue KOTOPBIX
He TI03BOJISIET OJHO3HAYHO UCTOJIKOBATh UX COJEP’KaHUE;

C/UYaeT TIpe/iCTaB/IeHHbIE SK3eMIUISIPbl OPUTMHAIOB U KOMWW JOKYMEHTOB
(B TOM umcC/ie HOTapuaabHO YAOCTOBEPEHHbBIE) APYT C ApyroM. Eciu npefcTaBieHHbIe
KOIWH IOKYMEHTOB HOTapuabHO He 3aBepeHbl, CITeLIMaIMCT MHOTO(YHKLIMOHATBHOTO
L[eHTPa, C/WYMB KOIMWU AOKYMEHTOB C WX MOJ/JMHHBIMUA 3K3eMIISIpAMU, 3aBepsieT
CBOEM TMOJIMUChI0 C yKa3aHueM (aMWIMM W MHULMAIOB W CTaBUT LITaMII
«C TOJ/TUHHBIM CBEPEHO»;

oopm/IsieT paCclMCKY B TIOTy4eHHH JIOKYMEHTOB OT 3asiBUTe/is (B He00X0AUMOM
KOJIMYeCTBe 5K3eMIUISIPOB) U MepPBbIM 5K3eMIUISP BblJaeT 3asBUTEIIO.

3asiBUTe/b, TPEACTAaBUBIIMM [TOKYMEHThI [Js1 TMOJydeHUs] MYHMIUIIAJIbHOU
YCIIyTH, B 00s13aTe/IbHOM NopsiZiKe VH(OpPMUPYeTCS CrieLaamucTaMu
MHOTO() YHKLIMOHAJ/ILHOTO L|eHTpa:

— O CpOKe 3aBepleHus1 0pOpMJIeHHs JOKYMEHTOB U MOPSIKe UX TOJIyUeHus;

— 00 OCHOBaHMSIX 0TKa3a B TIPeJJOCTaB/IeHUN MYHUIUTIATbLHOM YCIYTH.

[Ipu ycraHoB/ieHWH (HAaKTOB OTCYTCTBUS HEOOXOAUMBIX [TOKYMEHTOB,
HECOOTBETCTBUSI  TPeZCTAB/IIEHHbIX  JOKyMeHTOB TpeboBaHusiM  PersiameHTa,
CHeUaIuCT  MHOTO(MYHKLIMOHA/JBHOTO  LIeHTpa, OTBeTCTBEHHBIM 3a MpUeM
JOKYMEHTOB, yBeAOM/sieT 3asiBUTe/ii O HaJAYMM YKa3aHHbIX OOCTOSATeTbCTB,
00BsicCHSIET 3asiBUTE/I0 COJiepyKaHue BBISIBIEHHBIX HEJOCTaTKOB B TpPe/CTaBIeHHBIX
JOKyMeHTaxX, W [pejijlaraeT TMPUHSITH Mepbl MO0 WX YCTpaHEeHWIO. 3asiBUTEJIb
MOATBEPIKJAET TOJIydyeHHe yKa3aHHOW MH(OpPMaLU JIMYHOU MOAINKCHI0 B PacCIvCKe
B [1O/JTyUeHUU JOKYMEHTOB OT 3asiBUTEJISL.

MHoroyHKIIMOHabHBIA ~ I[eHTp  obOecIleuMBaeT  Tiepefadyy  TIPUHSTBHIX
oT 3asiBUTeNs] 3asiBJI€HUSI W JIOKYMEHTOB, HeOOXOAWMBbIX /i TIpe/0CTaB/IeHus
MYHULIUMNAIBbHOW  YCAyTU, B YTIOJTHOMOYEHHbIM OpraH B TMOpsKe MW CPOKH,
YCTaHOBJIEHHbIE COTJIAaLIEHWEM O B3aUMO/IEMCTBUM, HO He TM03[Hee CJIeAYIOIIero
pabouero [Hs MOc/ie IPUHSTUS 3asiB/IeHUS.

Briaua 3asBuTeII0 pe3y/ibTaTa NpejoCcTaB/JieHis MyHULIMNA/IbHOU
yCIyru

6.4. [Ipy HanMuuU B 3asiBJIeHUU O TIPeIOCTaBAe€HUM MYHULMMAJbHOW yC/IyTU
yKa3aHUs O Bbljlaue pe3y/bTaTOB OKa3aHWsl yCIYTHM uyepe3 MHOTO(YHKI[MOHATbHBIN
1eHTp, YTIOJITHOMOUYeHHbI OpraH TepejaeT AOKYMeHTbl B MHOTO(YHKI[MOHATbHBIN
LIeHTp /g TIOC/eAyrller BblZauu 3asiBUTeNt0 (MpeCcTaBUTeI0 3asBUTEs)
crroco6om, COTJIaCHO 3aK/TFOUeHHbBIM COTJ/IAIIeHUsIM O B3aUMOZIEMCTBUH 3aK/TFOUeHHbIM
MeXXly ¥YTI0JTHOMOYEHHbIM OPraHOM M MHOTO(YHKIIMOHABHBIM LIEHTPOM B MOPSIJIKe,
yTBep)KJeHHOM T[ocTaHoBieHueM [IpaButenbcTtBa  Pocculickont  @epeparuu



or 27.09.2011 Ne 797 «O B3aUMOJAENCTBUM MeXX]y MHOTO(QYHKIIMOHA/IbHBIMU
L[eHTpaMU  [IpeJoCTaB/ieHUs]  [OCYAApCTBEHHbIX U MyHULMIIAJBHBIX  YCJIYT
U defepanbHbIMU OpraHaMU KCIIOJHUTEIbHOM BIaCTU, OpraHaMH roCyZapCTBEHHBIX
BHEeOHO/KeTHBIX (DOH/I0B, OpraHaMU roCyIapCTBeHHOM B/lacTu cyObeKToB Poccuiickoi
dezepaljy, opraHaMu MeCTHOI'O CaMOYIIPaBJ/IeHWs WU B C/lydasiX, YCTaHOB/IEHHBIX
3aKOHOJaTe bCcTBOM Poccuiickoii depepatiyu, mybIMUHO-TIPABOBLIMU KOMITAHHSIMU»
(manee — INoctanossieHue Ne 797).

[TopsiloK U CpPOKY Iepefaud YTIOJIHOMOYEHHBIM OPraHOM TaKUX [JOKYMEHTOB
B MHOTO(YHKIIMOHA/IbHBIN LIEHTP OMpeJesisiioTCs COr/lallleHueM O B3auMOJeCTBUH,
3aKJ/IFOUeHHbIM UMM B TOpsiJKe, ycTaHOB/IeHHOM [locTaHoBneHveM Ne 797.

6.5. [Ipvem 3asiBuTesnieli [yig BblJauM JOKYMEHTOB, SIBJISIFOILUXCS Pe3y/IbTaTOM
MYHULUIAIBHON YC/IYTH, B TIOPSiZIKE OuepeHOCTH JIOO T10 Mpe/iBapuUTeTbHOM 3aIicH.

PaboTHUK MHOTO(MYHKIIMOHA/JILHOTO 1IEHTPa OCYIIECTB/sIeT Creyolue
JIeUCTBUS:

yCTaHaB/JMBaeT JIMYHOCTb  3asgBUTeNII HA  OCHOBAHMU  JIOKYMEHTa,
YAOCTOBEPSIIOLIEr0 JIMYHOCTh B COOTBETCTBMM C 3aKOHOZATe/NbCTBOM PoccurcKoun
denepauyy;

TIpOBepsieT TIOJTHOMOUMSI TIpe[cTaBuTess 3asBuTess (B cyiydae oOpaiieHUs
Tpe/iCTaBUTEIs 3asiBUTEJISA);

onpefiesisieT CTaTyC UCIOJIHeHUs 3aaBeHus 3asasuTens B ['VIC;

pacreuaTbiBaeT pe3y/bTaT IpeJOCTaB/lIeHHsT MyHULMNAJIbHOW YCJIYyTA B BUJE
9K3eMIUIspa  3/IEKTPOHHOTO JIOKyMeHTa Ha OyMa)KHOM HOcHUTesle W 3aBepsieT
ero C UCII0/Ib30BaHNEM revaru MHOTO() YHKLIMOHAJILHOT O L{eHTpa
(B mpelyCMOTPEeHHbIX HOPMAaTUBHBIMU MPaBOBBIMU akTamu Poccuiickor ®enepauyu
clyyasix — TiedaTd C u3obpakeHweMm ['ocyzmapctBeHHoro repba Poccuiickoit
denepalyn);

3aBepsieT 9K3eMIUISP 3/IeKTPOHHOTO [IOKyMeHTa Ha OyMa)KHOM HOCHTee
C UCMOJIb30BaHUEM TleYaT MHOTO(YHKLIMOHA/IBLHOTO LieHTpa (B MpeayCMOTPEHHBIX
HOPDMaTMBHBIMM TIpaBOBBIMU akTamu Poccuiickor ®Pepepanum Ciaydasx — IeuyaTd
c nzobpakenreM ['ocymapcrBeHHoro repba Poccuiickoit @enepanymn);

BbIJ]aeT JOKYMeHThI 3asiBUTE/TI0, PU HeOOXOAMMOCTH 3arpallivBaeT y 3asiBUTe/Is
TOZTIMCH 3a Ka)K/IbIM BbIZIAHHBIN JOKYMEHT;

3anpalimvBaeT corjacue 3asBUTeNsl Ha y4yacThe B CMC - OIpoce JJisl OLeHKHU
KauecTBa Mpei0CTaB/JIeHHbIX YCIYT MHOTO(YHKLIMOHATbHBIM LIEHTPOM.



[Tpunoskenuve Ne 1

K AIMUHUCTPaTUBHOMY perjlaMeHTy
T10 I1pe/l0CTaB/IeHUIO
MYHULMNAIbHON YC/IyTH

Komy azgpecoBaH JOKyMeHT:

(HaI/IMEHOBaHI/Ie YIIOJIHOMOYEHHOI'0 opraHa)

CefieHus 0 3asiBUTeJIE:

(®.1.0. dpusnyeckoro ymria)

JOKyMeHT, yJOCTOBEePSIIOLIUM JTMUHOCTh
(BUJ, JOKyMeHTa)
(cepust, HOMep)
(xeM, KoT/ia BbIZIaH

CHUIJIC

(azpec perucTparyu 1o KecTy >KUTe/IbCTBA
KoHTakTHasi uHbopMarus

Ten.

3/1. IoYTa

3anaB/ieHHe

[lpomy TmpefoCTaBUTL MYHHUIUMNANBHYHO yoiyry «llepemaua B COOCTBEHHOCTh
rpakJaH 3aHUMaeMbiX HWMU OJKWIbIX TIOMelleHul >KAIuIIHOro ¢oHAa (TMpuBaTH3aLUs
JKAIULLIHOTO dboHga) B OTHOLLIEHUH JKUJIOTO TOMeLLleHUs o azpecy:

HacrosiiyMm nozTBep)KJato, UTo paHee MpaBo Ha y4yacTHe B MPUBATU3ALMM Ha TEPPUTOPUU
Poccuiickoit defepaliiv He UCI0J/Ib30BaJl.

okymeHTbI, HeoOX0[UMbIe Z1J1s1 TIpeZi0CTaB/IeHNsI MyHULIMTIAIbHOM YC/IyTH, TIPU/IararoTCsl.

KoHeuHbll pe3ynbTaT IMpefoCcTaBaeHuss MyHHULUMIIAJIbHOW yCIyTH (pelleHre O 3aK/IH0YeHUd

JIoTOBOpa O Tiepefiaue >KU/IOTO TOMeIeHHs B COOCTBEHHOCTh T'Pak/aH) TPOILIY TMpe/CTaBUTh
C UCIonb30BaHMeM EWHOro mopTana rocy/apCTBeHHBIX M MYHULIMIMAIbHBIX YCAYT ((PYHKLMI)
B (popme 3/IeKTPOHHOTO [O0KYMEeHTa, BPYUYMTb JIMUHO 4Yepe3 MHOroyHKLMOHaIbHBIA LIEHTP,
yepe3 YTOTHOMOUEHHbIN OpraH, HalpaBUTh IOUYTOBLIM OTIpaB/eHUeM (HY)KHOe TO/[YEPKHYTh).

PeuieHrie 06 oOTKase B IIpUeMe J[OKYMEHTOB, HeOOXOJWUMBIX [JIsi TpeJoCTaB/eHUs
roCy[JapCTBEHHOW YC/TYTH, MPOLLY: BPYUUTh JIMYHO Yepe3 MHOro(yHKIMOHaIbHBIN LIeHTp, Yepe3
Yno/mHOMOYeHHBIN OpraH, NpeJCcTaBUThb C UCIIOAb30BaHueM EnuHoro rnoprana rocyfapCcTBeHHbBIX
Y MYHHULUNA/IBHBIX yCayT (PyHKUMI) B popMe 3/1IeKTPOHHOTO JOKYMEHTa, HallpaBUTh T1OYTOBBIM
OTTpaB/ieHUeM (Hy>KHOe TIO/UePKHYTh).



PeiieHrie 06 oTKase B MpefoCTaB/leHUHA MYHULIMIIATILHOW yCIyTy TPOLLY: BPYUUTh JIMUHO
yepe3 MHOroyHKUMOHaNIbHbIA LIeHTP, Yepe3 YTIIOJHOMOUYEHHBbIM OpraH, MpeJCcTaBUTh
C WCIonb30BaHMeM EWHOro moprana rocyfapCTBeHHBIX M MYHHULIMIAIBHBIX YCAYT ((PYHKLMN)
B (opMe 3/eKTPOHHOIO [IOKyMeHTa, HalpaBUTh IIOUYTOBBIM OTIIpaB/eHHeM (HY)KHOe
MOZIUePKHYTh).

(moarmuch) (pacirdpoBKa MOATUCH)
Hata

HacTrosiym nogTBepxjaro CBOe COrjlacke Ha OCYyILleCTB/IeHHe Y TI0JTHOMOYeHHbIM OPraHOM
CeyloIUX [eWCTBUM C MOUMM TepCOHA/NbHBIMU JaHHbIMU (TIepCOHA/IbHBIMU  TAHHBIMU
HezleeCcriocoOHOTo JuIja — CyOBeKTa TepCOHaTbHBIX AAHHBIX (B C/Ty4ae, eC/TM 3asBUTEb SIBIISIETCS
3aKOHHBIM TIpeZiCTaBUTe/ieM): X 00paboTKy (BK/Itodas cOOp, CHCTeMaTH3aluio, HaKOTUIeHHe,
XpaHeHHe, yTouHeHWe (OOHOB/IeHWe, W3MeHeHHe), UCIOoJIb30BaHWe, 00e3/TMUMBaHUe,
pacripocTpaHeHue (B TOM UHC/Ie Tiepefiauy TPeTbUM JikijaMm), OJIOKUpOBaHHWe, YHUUTOXKeHUe
MepCOHa/NbHBIX [JaHHBIX), B TOM UHKC/e B aBTOMaTU3MPOBAaHHOM peXXuMe, B L[e/IsiX TOTy4YeHHs
uH(OpMaIK 006 3Tare NpeAoCTaB/IeHHs FOCyJapCTBeHHOU YC/IYTH, O pe3y/bTaTe NpeioCTaB/eH s
MYHULIMMA/NBHOM yC/yTH, a TakKKe Ha WX MCI0/b30BaHHWe OpraHaMy TI'OCy[apCTBEHHOW BJIaCTH
cyorekta  Poccuiickoit =~ ®epeparuu/opraHaMM = MECTHOTO  caMmoympasieHust  (ykasaTb
HavMeHOBaHUe), M0/[Be/IOMCTBEHHbIMU UM OpraHU3al[usIMU.

HacTosdiuM Takke MOATBEp)KJalw CBOe COrjache Ha TMOJyuyeHHe MHOK HH(pOpMaLyu
0 TpefoCTaBAeHUM MYHULIUTIATBHOU YC/IYTH, a TaKXKe O /leITeTbHOCTU OPraHOB TOCYy/1apCTBEHHOM
BlacTd  cybbekra  Poccuiickoii ~ Pepepaluu/opraHoB ~ MECTHOTO  CaMOYTIpaB/IeHUs
Y TIO/IB€JOMCTBEHHBIX UM OpraHu3aLuil.

YKazaHHas H(MOpPMAIMS MOXKeT OBbITh MpefoCTaB/ieHa MHe C TIPUMeHeHHeM HeroJioCOBBIX
KOMMYHUKALMKA (MyTeM PacChlIKM TI0 CeTU TIOJABWXXHOM paAuoTesie(OHHON CBSI3M KOPOTKUX
TEeKCTOBBIX SMS-CO00I1I[eHNH, pacChIIKK ussd-coobiiieHuit U Jp.), MOCPeICTBOM HallpaB/IeHUs] MHe
CBeJleHU 10 UHGOPMal[MOHHO-TeJIeKOMMYHUKALIMOHHOW ceTh VIHTepHeT Ha mpejoCTaB/ieHHbIe
MHOI0 HOMep Tesie)oHa U (U/IK) afipec 3/1eKTPOHHOM TTOUTHI.

Hacrosiiiee coriacue He yCTaHaBIMBAeT Tpe/ie/IbHbIX CDOKOB 00pabOTKU JJaHHBIX.

[TopsioK oT3bIBa corJiacusi Ha 00pabOTKY MepCcoHa/IbHBIX JaHHBIX MHE U3BECTEH.

KoHtakTtHass wHMopMalusi CyOBeKTa TepCOHAMbHBIX [AaHHBIX [Jis TPe0CTaB/IeHUS
uHbopMaru 06 06paboTKe IMepCoHaTbHBIX JaHHBIX, @ TAKXKe B UHBIX C/TyuasiX, TIPeAyCMOTPEHHBIX

3aKOHO/aTe/IbCTBOM:

(MouTOBBIM afipec ), (renedon) ,
(@apec 371eKTPOHHOM TOYTHI).

[Toamnuch

(pacmmmdbpoBKa MOAITHCH)
Hara
3arpoc TNpUHAT:
@.1.0. go/mKHOCTHOTO /Miia (paboTHHKA),
YIO/THOMOYEHHOI'0 Ha TIpUeM 3arpoca
[Toamnuch

(pacmmdpoBKa NOAITHCH)

Hara




IIpunosxenue Ne 2

K AZIMUHUCTPAaTUBHOMY perjlaMeHTy
I10 [Ipe/I0CTaB/IeHUIO
MYHULMNAIbHON YC/IyTH

CBE,Z[EHI/IH 0 3asiBHUTEJ/Ie, KOTOPpOMY dJ]peCOBAH JOKYMEHT

(®.1.0. pusnueckoro nuia)
JTOKYMEHT, y10CTOBEPSIFOIINIA TMUHOCTD

(BUJ, JOKYMeHTa)
(cepusi, HOMep)
(kxeM, Kor/ia BbI/IaH)

KoHTakTHasi uH(popMaLus:

TeJl.
3/1. TI04Ta
Hara
Perrenue
00 0TKa3e B MpHeMe J0KYMEHTOB, HE00X0JUMBIX /I/Ifl MIPeJ0CTAB/IeHHs MyHHIUIIA/TbHOU
yCJIyTH

HacTosii[M MoATBep>K/1aeTCsl, UTO MPHU MpHeMe 3arpoca U JOKYMeHTOB, He0OXOAUMBIX IJist
TIpeI0CTaBIeHUsT MyHULIMTIATbHOM yciyru «[lepefjaua B COOCTBEHHOCTb TpaXk/laH 3aHUMaeMbIX
UMH JKWJIBIX TIOMeIeHU >KWnIfHoro ¢oHaa (TpuBaTU3al[vsl KUMMIIHOTO (OoHZAA)», ObLIM
BLISIBJIEHBI C/Ie/IyIOl[Me OCHOBaHUs [IIsi OTKa3a B TipveMe JOKyMeHTOB (B PerieHun 06 oTkKase
yKa3bIBaeTCs KOHKPETHOe OCHOBaHUe (OCHOBaHMUS) [1JI1 OTKa3a B IIpueMe JOKYMEeHTOB):

— Mpe/iCTaB/IeHHbIe 3arpoC YW HWHBbIE JIOKYMEHTBI, HeoOXOAWMble [/s Tpe0CTaB/IeHUs
MYHMIIUTA/ILHOM yC/IYTU, He COOTBETCTBYIOT TPeOOBaHUSIM, YCTaHOB/IEHHBIM IMPAaBOBLIMHU aKTaMU
Poccuiickoii defepaiinu, MpaBOBBIMU akTamMHu CyObekTa Poccuiickoit degepaiiyiu, HaCTOSIIAM
AJIMUHUCTPATHBHBIM DerjiaMeHTOM;

— TMIpe/iCTaB/ieHHble JOKYMEHTbl YTpaTWU/IM CWly (JaHHOe OCHOBaHWE TIpPUMEHSIeTCS B
Clyyasix MCTeueHUsl CpOKa JeWCTBUSI JOKyYMeHTa, eC/ii CPOK [eCTBUSl JJOKyMeHTa yKa3aH B
JOKyMeHTe 100 ompe/iesieH 3aKOHOZATETLCTBOM, a TaKXKe B WHBIX CTydasX, PeAyCMOTPeHHbIX
3aKOHO/IaTe/IbCTBOM Poccuiickoit Peaepaliyu, TpaBoBbIMU akTaMu CBep/IJIOBCKOM 00/1aCcTH);

— 3asiBUTe/IeM TIpeJiCTaB/ieH HeMoJIHbIi KOMIUIEKT JOKYMEHTOB, TMpeJyCMOTPeHHbIX
MyHKTOM 2.8 HacTosiiero AJMUHUCTPAaTUBHOTO perjaMeHTa, TO/IeXKaluxX o0s3aTe/lbHOMY
TIpe/iCTaB/IeHUIO 3asiBUTE/IEM;

— TIpe/iCTaB/ieHHble JOKYMEHTBbI COJiep>KaT HeJJOCTOBepHble U (W) MNPOTHBOpPEUUBbLIE
CBeJleHus];

— 1ojjaya 3arnpoca OT UMeHU 3asiBUTeJIsi He YIIOJTHOMOUEHHBIM Ha TO JIULIOM;

— obpailjeHre 3a TpejOCTaBJIeHHEM MYHULMIATbHOW YCAYTU JMla, He SIBJISIOIIEerocs
3asiBUTE/IeM Ha TMpeJioCTaB/ieHue MYHULUMAaAbHOW YC/IYyTM B COOTBETCTBUU C HACTOSILUM
PernameHTOM (B C/Tyuae, eC/id yKa3aHHOe OCHOBaHHe MO>KeT OBbITh BBISIB/IEHO TIPY TPHEMe 3aripoca
U JIOKyMEHTOB, He0OX0JUMBIX /IS TIPe/[OCTaB/IeHHUs] MYHHULIUTIAIbHON YCIyTH);

— obpalljeHre 3a MYHMIMMNAJBHOM YCIYrod B YIIOJIHOMOUEHHBbIM opraH wumu MOII,
He MpeA0CTaB/IsIoLIMe TPeOYIOIIYIOCs 3asBUTEe 0 MYHULIUITAIBHYIO YCIYTY;



— HEKOPPEKTHOe 3ariojTHeHue 00si3aTeNbHBIX Toied B (opMe HWHTEPAaKTMBHOI'O 3arpoca
ada [loprare;

— Hauuue TPOTHUBOPEUUBBIX CBeJleHUI B Trpe/iCTaB/IeHHbIX JIOKYMeHTax
Y B UHTE€PaKTUBHOM 3ampoce;

— IIpe/iCTaB/IeHue JOKYMEHTOB, He MONKUCAHHBIX B YCTaHOB/IEHHOM TOPSI/IKE;
—3aMpoCc U WHble JOKYMEHTbl B 3JIEKTPOHHOW (hopMe TMOAMMCAHbI C HCIOIb30BaHUEM
37IEKTPOHHOM MO/MMUCH, He TIPUHAAJIeXXalller 3asiBUTeO.
B CBsI31 € U3/10)KeHHBIM TIPUHSTO pellieHre 00 0TKase B IpreMe 3arpoca ¥ UHbIX JOKYMEHTOB,
HE0OXOZIMMBIX ZIJIsI TIPeJOCTaBIeHUsI MYHULIATIATbHON YCTYTH.

(momkHOCTHOE U0 (PabOTHUK), (moanucsk) (vHMLMaNbL, (haMUIKs)
vMetoITiee TIPaBO MPUHSTH peliieHre 06
OTKase B IIpyUeMe JOKyMEeHTOB)

M.II.

[Mogmuch 3asiBUTENs, TIOATBepXKAatolasi rosyueHre Perienusi 06 oTkase B TipuemMe
JIOKYMEHTOB

(moamnuck) (MHULMAJTBI, (DaMUITHS 3asIBUTEIS) (mata)
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IIpunosxenue Ne 3

K AZIMMHHCTPaTUBHOMY perjlaMeHTy
IO TIPeJ,0CTaB/IeHNI0 MYHULIUTIAIbHOW YCIYTH

OnucaHue cBsi3ell a/iIMUHUCTPATUBHBIX NMPOLeAYP
Y a/IMMHMCTPATUBHBIX /IeMCTBHHU C UX XapaKTePUCTUKaMH

Tabmuua 1. Onucanue cBs3el aIMUHUCTPATUBHBIX TIPOLIEAYP ¥ aJMUHUCTPATUBHBIX [IEMCTBUI C MX XapaKTePUCTUKAMU /1JIs1 MyHULIUTIA/TBHOM YCITyTH
«[Tepenaua B COOCTBEHHOCTh IPaK/IaH 3aHUMAeMbIX UMH >XUJIBIX TTOMEIIeHNH >KUMUIITHOTO (oHzAa (TIPUBAaTU3ALUS XXKUIUILHOTO (OH/IA)».

No MecTo BBIIO/THeHUs l'[poue,z[ypbl1 JeucTBUs MakcuManbHbIN CPOK
n/n JeicTBusn/
ucnosb3yemas C
1 2 3 4 5
1 Begomcto/III'C A/11.1. KoHTpOJIb KOMIIJIEKTHOCTH He no3axee 1 pabouero
T1pe/l0CTaB/IeHHbIX JOKYMEHTOB IHS?
2 BenomctBo/III'C ATT1. TIpOBepKa /0KYMEHTOB 1 AJl1.2. TToaTBepKaeHHe TTIOJTHOMOUMM
rpe/icTaBuTess 3asgBUTeIs]
3 Benomcteo/I1I'C PErUCTPAA 3arBIIeHIA A/11.3. Perucrpauys 3asBieHus
4 Begomcteo/III"C AJ11.4. TlpunsTHe pelieHust 00 OTKa3e B TIpHeMe
JIOKYMEHTOB
5 Bepomcteo/III'C/ AII2. TTonyuyeHue cBeieHUN A12.1. ®opMypoBaHHe MeXBeZOMCTBEHHBIX o 5 pabounx aHelt
CM3OB nocpeacteom CMOB 3arpocoB
6 Bepomcteo/III'C/ A[12.2. [lony4yeHne OTBETOB Ha
CM3OB MEXXBEJJOMCTBEHHBIE 3arpOChI
7 Begomcteo/III"C ATT3. PaccMoTpeHe 0KyMeHTOB i AI3.1. 1:IpOBepKa COOTBETCTBUSA JOKYMEHTOB U o 25 pabouunx aHei
CBe eHui CBe/IeHUM YCTaHOBJIEHHBIM KPUTEPUSM [i/Is1
TIDUHSITUS pellleHts
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Ne MecTo BBINO/THEeHUS ITpoueaypnbi! JeucTBus MakcuManbHBbIN CPOK
n/n JeicTBusn/
ucnosb3dyemas C
1 2 3 4 5
8 BenomctBo/TIT'C ATI4. ITpuHsATHEe pellenus AJ14.1. ITpuHsATHE pellenus O TIpefoCTaB/IeHUun o 5 pabounx aHe
YCIIYTH
9 BenomctBo/TIT'C AJ14.2. ®opMUpOBaHUE peLIeHUs O 3aK/IF0UeHUN
JloroBopa O Iepeziaue KUI0ro roMell[eHs B
COOCTBEHHOCTD I'PaXKZIaH
10 | BemomcTBo/IIT'C AJ14.3. TIpuHsTHE pelieHust 00 OTKase B
Tpe/IOCTaB/IeHUH YCIIYTU
11 | BegomcTBo/IIT'C AJ14.4. ®opMHUpoOBaHUe OTKa3a B
TIpe/IOCTaB/IeHNU YCIIyTU
12 | Mopgyns M®L1/ ATI5. Brigava pesysbrarta AJI5.1. Beizlaua pe3y/bTaTa B BUZe 3K3eMIuspa ITocsie okoHUaHUsA
Benomcteo/ITI'C 3/IeKTPOHHOI'0 JOKYMEHTa, pacrieyaTaHHOIro Ha TpoLeyphl PUHATHS

OyMa)KHOM HOCHUTeJIe, 3aBepeHHOT0 TIOATHCHIO
u nevatbto M®ILI/BegomMcTBO

pelieHust

! TlonHbIi IepeyeHsb aIMUHUCTPATUBHBIX TIPOLIEAYP U JA€MCTBHI COEPKUTCS B COOTBETCTBYHOIIIEM CIIPABOUYHUKE
2 He BKJIFOUAETCst B OOIIIMIA CPOK TIPEIOCTAB/IEHUS YCIIYTH




